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Requlation N0.23/2004

the Amhara National Regional State Ethics and Anti

Corruption Commission Employees Administration,

Council of the Regional Government Regulation.

a8 LC /0T L7

£70 ¢rC 23/1996 %.9°

A7 ¢- Neh &P naae an’y9)
™~ - 9PAC RG 04 000G LN
w Loy A8 L C P nAA

ETHICS AND ANTI

REGULATION NO.23/2004

A COUNCIL OF REGIONAL GOVERNMENT REGULATION
ISSUED TO PROVIDE FOR THE ADMINSTRATION OF
CORRUPTION COMMISSION
EMPLOUEES IN THE AMHARA NATIONAL REGIONAL
STATE.
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PP hAA oNCS  04-000F
W nr MAPE M7 2AMTS 0T
r2e AL ATIPA  LFam NI 407
wiAEF eTal 2CYT PCP RILPTCE
ATLLOTSECS  hNLAL T ALOTTa-9°
ATS.LAGNT (WD CHLPLaT NoogPr:

M~

Whereas, the National Regional State Ethics and Anti Corruption
Commission is granted by law to employ, administer and
wherever necessary dismiss its own employees by designing
special system so as to implement the powers and duties vested in
it by a proclamation;

Y »#C9t aowl- Poldms-T Chol '
Wl (1S VLIt N LT
eHMAVTFo7  PALYTE (19710
PO LOTAT 07 8 Ve wemC 171040

Ao @)

Whereas, it is found necessary to create favorable condition to
those employees of the commission who would be recruited on
the basis of this system to properly identify their rights and

obligations and thereby discharge their responsibilities ;

Phor e Crode DALPT O TRovy PAm- DLA
N70-F0C: N79PSTEFT awge ot Fadha-s
AN TG 92 -7 horn A7 L:40
POLTANVEF D7 V6 PT MewFF 0, vT
Nao 7 -k

Whereas, it is found appropriate to facilitate conditions that
would enable the officials of the commission to coordinate,
organize and lead the manpower of the institution with the view
to accomplishing the mission and attaining the objective of the

organization;

Mhe2r weteTd  eo.PC0O A0S 80P
24T A0 PoLTTIS0TT RGN
ol CLLTTOT HCHC PUI04.077.0 L7
Ao-Pt PAPET ov-a. 497U “1PAmG:
Lo e PoLAMa- ANC P (A a0

Whereas, the acceleration of full implementation of the
proclamation by issuing detailed execution regulation is believed
to be an activity deserving priority so that any administrative
matters that may be presented by employees of the commission

would properly be treated and get prompt response thereof,

PhA 1l NP NAAN o014 L:C °NC LT
T4 dA0: PAAA- h1- 7T RrPX 58
700 ATPA 7 R0 QA 1 PNCT
0l- oo-0G hoPAT TIRReNe APE dC
93/1996 9.9° AT+A 13 700 ATPA 2 AT
RrPZ 25 700 ATPR 1 LIV PTF ~C
-ame 20N oowlA VT L7
ho- P

Now, therefore, the council of the Amhara National Regional
Government, in accordance with powers vested in it under the
provisions of art. Sub-art.7 of the revised Regional Constitution
as well as art. 13 sub-arts. 2 and art. 25 sub art 1 of the Regional
ethics and anti-corruption Commission establishment this

regulation as follows:
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PART ONE

mPAA

GENERAL

1. A°PC Con

1. Short Tile

LU LN “Crot PNC ARG 04-00-0G hOLNT
Wl av 426 NAN oot 18L:C 9°hC
0L+ 70 +eC 23/1996 9.9°” A A.mPn
LTAA::

This regulation may be cited as “The ethics and Anti Corruption
Commission Employees Administration, Council of Regional
Government Regulation No. 23/2004”

2. +CA°1,

2. Definitions

Pra. AN AA TCHIE P9 PAMmm DAY
Aa-tec QY L7101 oOP:-

Unless the context otherwise requires, in this regulation:

1. “APP” a1 Phe- Nhé-P nAAP
a i)V o 2 PPANCE 04 ov-OG
0ty QIR e AN AN

awo(§ hPE €PC 93/1996 %.9° ‘1w

1.”Proclamation” means The Amhara National Regional State
Ethics and Anti-corruption Commission establishment and

determination of power and duties proclamation No. 93/2004

2. “PNAL 6 hawldC” 0T P2 9°NCS
04-00-0G  heL01%: PhtA 004G
Panygl S LLATCT  Po1100-0 T PoA

aomeé P 1o

2. “Top manages” means the common designation in which the
commissioner, deputy commissioner and Directors of the
departments of the ethics and Anti-corruption commission

are referred to.

3. Pl ol TN PO WiTE S
Nhe20r ALLELT o0 DAMANT Adh
nNaA 244, 40 PA®- hovld-C L2104 0T

amdébf 1m-::

3. “Division head” means a nomenclature of an employee
commonly used to refer to the management of the commission
ranging from service to section heads within the organization of

its structure.

4. “QLLNTC” M0 N0 o0 PHLi-P
avg s @ PNAL DAd To-:

4. “Director” means the senior official of the department

organized within the commission.

5. “wee s Mact 0hern’r onr 02
0l MReLrt T+PC  PoLLINTA
NCTFo-9° 4 PC Ao A7 QLY L70
POAL b hovldC e P T1A00-7
POm- SN ALLI°CYI°::

5. “Employee” means a natural person who is recruited in the
commission either on a permanent or temporary basis

excluding the top managers cited in this Regulation.




www.abyssinialaw.com

1 & -4 -V 20T RPC38: 29+ 30 ¢7 1997 9.9° Zikre-Hig Gazette No, 38, November 9, 2004, P a g e -4

6. ‘Pl UBIY TN 01N (wir5 o-
aohhi PA mPAA VT AT Lhe-9
Pl AYTIT AR AR AP
L PAAN:

6. “Working condition” means general relationship between the
commission and the employee including working hours and

various leaves thereof.

7. Pl @ 0T 0L Dl avéor
0L Owi 5o IC PoLeldavm- @A\
0LI°  LUTT A“INL.09° PU194 PPPC
wl9° 9L L-N4(, Fm-:

7. “Contract of employment” means a contract that the
commission enters in to with the head or the employee or a
letter of recruitment or assignment to be written to execute

such contract.

8. “tm0E” “Ia-T (AA Lo, Wit HRC
ANGOT N1LTA NG Prod avfol AL,
WA7e  %oot  AANAm L 05ALY T
ool P04 TITTo-9° Ao+ 1o-:

8. “Acting employee” means any person who is assigned to carry
out responsibilities for not more than one year on a vacant
position that cannot be duly covered by other permanent
employees.

9. “Tt@wn®” “I0-F Ry ¢Tavf(l PNAL
e havleCi Prre awé @LY° hly
0 o117 19T o9 w5 aton
L Qo AL AAL AdhelavA0NT L1,
L e RI4ainT oLY°
ATL.PNT TN T SO @@9° he NS
NZV-4 Polonda- Phor i AALL 1

9. “Agent” means a staff member of the commission to whom a
permanently assigned top manager, department head or any
other subordinate employee himself or the commissioner
grants the power of representation in writing, to undertake the

formers duties during his temporary absence.

10. “FC* A% “70T (W7 htFOmo- oo
e A% et
P00 LN T

(1120 1 Yl

10. “Over time” means the working time of the commission other

than those regular working hours used by same.

3. P14t @0

3. Scope of Application

Ly L7 her 14 et hern14Is
Pavg®l @ K CLENTCTT ALMIC 012 0TS

Nw i oo (197.2495 OMPPC AL
Ntoow il e VTR 68 14997
LUGTA::

This regulation shall, with the exception of the commissioner,
deputy commissioner and directors of department, apply on
working relations between the commission and it’s the

employees on the basis of recruitment.

4. eh7 W P0AL 126 havdC
NaooOP9P®

4. Designation of Top management of the

Commission
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. 0149 A her 014 MAPE. ATTPR
8 700 ATPA 1 L7790 aowlq (1NAA-
CoN oo 8 L:C tovCmo- LN7IA::

1. The commissioner and deputy commissioner shall, pursuant to
the provisions of art. 8 sub art. 1 of the Proclamation be

selected and appointed by the head of Government.

PPavge P S LLATCET (Nhe? 04
AP0 1CON aoH8 L4 LOTIA.::

2. Directors of each department shall be appointed by the head of

Government up on their presentation by the commissioner.

. e 03277 Mo DLA
AAapgv-A-}

5. Filling VVacancies

neyir QAT el Parde 032 apg
w @ ALV (Mo-o-C: (1848
AL @L9° NPPC LavlOA:

1. The commission shall assign employees in its vacant positions
by transfer, promotion or recruitment, as may be appropriate.

. PN Wi PrCs 9P L0 A STIG
NP7 aowlt T9eL47 AT

2. The recruitment and assignment of the employees of the
commission shall be conducted on the basis of merit and

competence.

ay ~7r+a 700 ArPR 1 Cradaom-
nscye (Wl ?s av @ (|- Polm e P
a0 4.CT (ITALI® CTIVCT LLEGT Preé-
AL 097074 5% AV 0L9°
AALN PPC NN 0Ef TaCA AN 1T
04 PNAL ol howln$T AT PPt
NoomPg®  tPéd-0.  CTHIVCT RLEST
Crod- AP PAmT @45 ¢ 17MoC
@ L9° 1711L° avavfAl LFAA::

3. Notwithstanding the provisions of sub-art.1 of his article
hereof, where a competitor capable of fulfilling the criteria set
out for the vacant position, with regard to qualification and
work experience, is no longer available as called up on by a
notice for promotion, or recruitment, the commissioner shall,
using the recommendation of the top management, have the
right to assign another competitor having equivalent
qualification and work experience either by transfer or

promotion.

NEA At

PART TWO

NAW AT avla)y: PpC: 9°L0
HNo-o-CS PLLE 0L

SELECTION, RECRUITMENET,
ASSIGNMENT, TRANSFER AND
PROMOTION OF EMPLOYEES

6. A No-o-C

6. Transfer
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et QAo D9t e N Wl
avav - K421 VT ALTTm:-

Where the commission finds it necessary to assign employees in

its vacant positions:

1. 0he7 0 o0r (FFawdde, o4 R4S
0T WA T ovhhA hoSLC
MeeLrt oLy AR+ Qonr
Ho-@-C Lavl:(i\:

1. Assign by central transfer either temporarily or on permanent
basis from among the employees of the commission by
causing those having similar positions of work compete with

one another.

2. QW71 awgd°l P wL AA avg°l P (I-havA g,
LLE PU1.LL7 PTISTF@IY wiorE PonT
Ho-oC (oL LCT Mo 014 o0
LAOTIN:: UTI° RILANLALTE (o0
fNAL 6 hovi-C ol o0t Ho-o-C
LAD-LLC 0409 LTAN::

2. Internal transfer from one department to the other of any
employee having similar work position shall be carried out
on the basis of competition as well as the decision of the
commissioner; provided, however that, such a transfer may
be executed without competition up on the decision of the top

management of the commission, as may be appropriate.

3. PIF @9 Chelir Wil T el avfilk-
PALH A7V (oo/l: @-QT oo g,
LLE L& hA® sl avfo(l PHmLA::
Ly QatrFa (wedFo- 4P NP
0L hA  RLE Tow@( ANY-  RLE
P PRT oot QovNG (B LI
Nachz 7o "¢ IC TLRIC
Lhe.APA::

3. Where the position of any employee of the commission is
cancelled, he shall be transferred to another similar position
of an equal grade within the organization; provided, however,
that when the vacant position of the same grade is not
available and if he is willing to be transferred to a position of
lower grade, he shall be transferred thereto and be paid the
salary allowed for the position together with the scale

increment he had obtained previously.

4. VIE@-9° oL Wit No-0r Ho-o-C
N7et LI NiNldo- LLLE o101 Tm-
Lol ALPLINNTI°:

4. The salary of an employee acquired by virtue of his previous

position shall not be deducted due to internal transfer.

5. MY L3 ool Ri€T witsd (1848
AL avanAl AATFA haA oo/ DC
N99.2470 O RHO-C  AF%.008A
ML) LFAN:

5. Where the vacant position is not available to assign an
employee by promotion pursuant to this regulation, it is
possible to transfer him to another government office up on

an agreement between the respective offices.

6. ANé.AL S (17 1 PMéo- Lavi0 1t
o/, Wl tGFm- AN D001+ K7L Roy
Pao )0t wioE N ar Prody 276

6. A permanent civil servant may, as deemed necessary, where
the pertinent government office and the civil servant so agree,

be seconded to the commission with the view to promoting a




www.abyssinialaw.com

1 & -7 NAL-U2? 20T RPC38: 799+ 30 ¢7 1997 9.9° Zikre-Hig Gazette No, 38, November 9, 2004, P a g e -7

Aovd.p9° On7L Yoo ATILOAT LN
NLLLPr Aol R79.04  ALLD
LTAA:

special duty for a period not exceeding one year.

7. QLY K7PZ 7000 A7PAXZ 6 oow/A- | 7. Where a civil servant is seconded in accordance with sub art. 3
Planf(l wig - of this article:

V. Loooll§ Vi 79°  pdoo. (190 L0w- a. His salary and other benefits shall not be affected
N7 et heALANTY°: because of the assignment;

A, P8 hQ09° CZ7°C e THPaf b. His performance shall be evaluated by the commission to
APNCo oo/ T LHAAGATA: which he is seconded and be sent to his employer;

. P4l Ph0ov RILVT NO7EA TPl c. Without prejudice to the possibility of his liability while
Aretmildy ¢ PLATANT  ACYI°E committing fault, he shall be subjected to disciplinary
e LT NPNeD /LT ATINEYT measures to be taken by his employer.
LUGTA:
8. TITTw9° MNo-oC NLN5%0 PoL10A 8. Any transfer shall be stated by a letter with prior
s Pyaphteo Wi l§ hab LR notification of the concerned employee.
ATLPo-Pa- LLLIAN::

7. PRLE 0L 7. Promotion

02t ONtovade 48 PAT Wit (1Y
L3N RIPA 6 T00 AIPA: 1 oow/qf
No<0r Ho-o-C QAovf():-

Unless the commission assigns by internal transfer an employee
who has an equal grade pursuant to the provisions of art. 6, sub

art. 1 hereof:

1.

nhetr W@ T ovhnd NPT+ PA®-7
A0S L Nowgele NGl Croeé- avf(r
AL (1011 LavfOA:

1. Assign an efficient employee on the vacant position by
selecting one through competition from among the

employees of the commission.

2.

heyire. Pel.oham: G- a-Na0, 020770

PPPCT PREE ALMT otk (1°7.4CA
Po-"1s 10N oowlolt MhL14 @-vl%
LALOTIN:

2. The promotion shall be executed by the decision of the
commissioner as per the proposal of the recruitment and
promotion committee whose chairperson is designated by the

commissioner.

3.

Pw oG PRLE 01T POLOAMm No-LL:C
LUPTA:

3. The promotion of employees shall be granted on the basis of

competition.

4.

e Prc: PRLE 0TS Ho-o-C

4. The commission shall issue detailed directives for the
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Po24.09°( 17 NCNUC avanld @ P

execution of promotion recruitment, and transfer.

5. PRLE 01T O1TT Wit Ol avfilT:
PLav It} HCHC ACT
DALPET CULIAR £A50, A0 QA
D4 4C7 LRCAA:

aom7y:

5. A promoted employees shall receive a letter which is signed by

an authorized official and a stating his position of work,

amount of salary as well as detail duties and responsibilities

assigned by the appropriate official.

6. NLLE AWENVF Clowf(l Wl Povd-
1h ALY DY

6. An employee assigned by promotion shall not have probation

period.

8. NAJ°AAG PTP AL.109°

8. Selection and Recruitment

1. hey'tir Qam- neT 246 03 (Y 70
NrPER 6 100 ArPA 1 AT 3 we9e
ArPAR 7 700 ATPR 1 aow ol TITA
hWaFa  areéd o oSSR
N0 o¢f Nooplts NT088C ~h4%.0
wie g LPmé-A::

1. Where the commission unable to have its vacant position

occupied as per the provisions of art.(6), sub art.(1) and (3) or

art (7), sub-art. (1) of this regulation hereof, it shall announce

and recruit new employees for the same position on the basis

of completion.

2. T8 8P T oo Pl PoLoMo-
S WP NT X oA av Y
LTCNI AN :-

2. The vacancy announcement shall include the following:

U. Canpyg® o 9°90C “.9010 “INEE:

Certificate of good ethical conduct;

A, Pl avld@) @LYI° PWilAFoT Pl

av @A ooml P

Position of the division head or the employee;

A, WFoS8%¢2F aa“ré.alo- P H9°VCT
LTS RLE RIAUIC Pl APLS
Af ov.@;

Stream and level of educational skills required from the

competitors;

ao, Lo oomF (ONY°9°1+  ©LY°
N0+ oo P'r7:

Amount of salary, if negotiable or determinable as per

the scale of the commission;

w_ e awAnF avd(f LT 0J:

e.

Time and place to receive applications;

b AT hNL.AY, wlEPT (MA)::

f.

Any other information (if there exists).

3. hervar  QoMe- neer n:
YOI ob P oowl PYPC hovANF T
P HIPVC TS Proe- AYPL TINEETo7

e

3.

Applicants wishing to respond pursuant to the vacancy

announcement of the commission shall
presentation of their

apply up on
respective education and work

experience certificates.
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N77P LA PavpJ a.::

4. Awets et e 0 N0 odf

I

. The duty of selection through completion of those competitors

+mGCrao- P-Tav () 1088 LPTT registered for the vacant position shall be carried out by the
PP LPG  PDGLL  ANNC  NPPCS recruitment and promotion committee and obtain decision
PLLE 0L hoy - NG 0-¢G thereon by the commissioner having due regard to the
NAREPPT  2C AherTine PC0 @y proposal submitted to him by the former.
CITA::
9. PPPC: PRLE 0L11G PHo-o-C | 9. Establishment of Recruitment, Promotion and
heyt a0 29 Transfer Committee
1. 00 QA wiHE net ¢s¢- 0| 1. The commission shall have recruitment; promotion and
ALLE 01T wPl9° A0 AawdPm( transfer committee that selects competitors who apply for
oy eovpl: @SSP TT NS LC promotion or to be recruited newly in the vacant positions by
wCm  howtz Y00 IC  PoYePCA way of competition and submits decision proposals to it as
P oA PPPC: PRCE 0L Pl | VN
0oLt TP
2. b PoL0HAT7 (oo @H LLLBA:- 2. The committee shall be organized in such away as to include
the following:
V. 0he7ir4 Po2.0Po0 .. ANA0G |a A chairperson and a member.......................... to
A7C AOA be designated by the commissioner,
Q. Prc e mP PN e n9:A | b. The head/representative of the concerned section in which
BALITONE AQA the vacant position is created .................. member;
h. A7L. AT oS AL Tm0d S Ual-|c. One being a woman, two staff representatives
Pw oG @0 AQAT | members;
av_ 90y Lol ool PA.A®- CTCAOLA | d. An employee from the personnel division failing to have the
NGEA WG 0héd. righttovote ..........coooiiiiiii, Secretary.
3. Phol-bow- ANAT PAIANNT Hoos p-a-l- | 3. The term of office of the committee shall be two years;

Gav' LIPTA:: PTI°:-

provided, however, that:

V. 02074 ANdAL T A.LT7To- hwd-14 | a2 The commissioner shall, when he finds it necessary, change
FONeT o AT AT NMGT o9 at any time or re-designate those members with the exception
. Adtec o (L9077 ANLP” )

LAA: of employees’ representatives.
A. wiAEFo hé.a1 htohe’E A775%7 oe9e | b, The staff, if need be, may be able to change one or both of its
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a7 avact oot (41T AP LETo-
o g9° a-rthe PAIADNT
AT9PPA ALLCD LTAA::

Hav’y

representatives before the completion of the two years term

of office or cause them to continue for the following term.

10. AA hlto- H2NCT DALt

10. Duties and Responsibilities of the Committee

ko el rAT DALY AT

LGN

TNMCT

The

responsibilities:

committee shall have the following duties and

1. APPC: ARLE 01T w9 ANo-o-C
LALLT NS odlo- Nodbl: ovo-a)l::
0& 29°M0 L oOmelr: OSSP T
O NANN w8775 AT ANd.A7,
ECTAAEPT AT T @7 £LITNA:

1. Ensure as to whether the vacancy is announced on time,

sufficient time is rendered for registration, applicants’
registration is properly carried out and other necessary
formalities are observed with regard to those seeking for

recruitment, promotion or transfer;

2. PPLO T@85%EPTT e horFoe-
PPPC: POLNT weY9° PHo-w-C avanl
PP ATIC  LNowYTIA: Ao Al

P17 Lao(Cay\: hNé.A1, ao){\»
nJfm- PFrA oe9°  NNC 4G
LAMNN:

2. Evaluate the competitors as per the commission’s recruitment,
promotion or transfer criteria, select those who are found to
be fit for the position and if it deems necessary, provide oral

or practical exams;

3. 1108 LLLe Mt aowlt PSSP T
LLE POMA:

3. Publicize the list of competitors in rank as per the results of

their competition;

4. CToSSEPTr A Jéh owlE 171000

4. Collect the background information of competitors and be able

AILawawllE  owNLCTYT A.md9eOT to use same as an evaluation criterion;
LT AA:

5. hbo- hofo- CTof%62 T A | 5. Where competitions have an equal grade, the committee shall,
LLBC NS Tom oL LAT (oo based on the evaluation grade point it has issued and the
NANA  LE P77 T@88¢PT discussion it has undertaken, decide by a majority vote. In
1€:9° A  LoNSA:  (19°Coma- case of a tie, the side for which the chairperson has voted shall
PAOAT L9060  AIA QUL LI constitute final decision.

ANAN.o- P97.L2%.0- ©17 Y90 ©A%y T
CPLPA:

6. hto8%¢2F ovhnd NhmPAg o-mt

6. Select, from among the competitors, the one who has profound




www.abyssinialaw.com

14 -1 1 HAd-U? 20T €PC 387 79>+ 30 ¢7 1997 9.9° Zikre-Hig Gazette No, 38, November 9, 2004, P age -11

NA, PA®7T ANJ @ LavpGh A
oy e N ovCm Doty YA
AL 074 PPCOAA:

20

results and believed to be fit for the position as well as submit

same to the commissioner together with a proposal thereof.

7. Chofo- PPl 740 Mo dv% +40ey
ALY 0P LLLIN::

7. The proposal of the commit shall be effective up on approval

by the commissioner.

11. PPPC “INLE QAT TAT

11. Fulfillment of Certificates pertaining to

Recruitment

1. APPC Provldao 0o W Ag Navehld
0L oo/ a0 9PANC olddT
TPl LTCNIA::

1. A perspective recruit shall avail a certificate of release from

his previous office.

2. Octs PN Do Chn9es  AR9e
eIl 9°Covd- oM &G ho7e€A 19

2. The prospective recruit shall also be made to produce a
medical certificate from a recognized health institution as well

NP P00 “INCE R3S Pova) as a statement of evidence to prove that he has no criminal
CLLIN: records.
12. A aopA NAaolL.09 12. Oath

Nheyt'r Polo0fAl ®L9° PoLPmC wWits
e NovPavs. (141 CoLhrlam7 A oohA
Lh.OTIAN:

An employee to be appointed or recruited in the commission
shall, before commencing his duty, take the following oath of
fidelity.

“ Rl --mmmmemeeeee- e’ ar w7t hu-ag
g hLCr Nao+Ts 03771
A7 AT N7 Fae9° L
PRAAT M1 IS AN T
ATTANCT (7t °070T  PodU-T7
°0am.C anA NTTTE -9 17

AA@DYAR: COOLNTT Py 9RNC LTI
A“TNCS NP AL PA
AT10AD-::"

being an employee of the commission
solemnly and sincerely swear that above all else faithfully
serve the people and at all times respect the constitution and
other laws of the Regional State and will not disclose to any

party the secret revealed to me by reason of my duties”

13. NA 274 @A hoow . l+

13. Formation of Contract of Employment
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1. N77Fw9° v P08l @pL9°
PorPmC wiE  hherdr I2C Pd-
oA LE.L-LTIN: Ly nhey o

N°299:0a-F ¢9°L0 @e9° P+rC L0050,
LANOAT A\

1. Any employee to be assigned or recruited for any reason shall
undertake an employment contract with the commission; this
shall be communicated him through a letter of assignment or

recruitment.

2. Pl @A 9° POl L LA -

2. The contract of employment shall consist of the following
particulars:

V. PwetGm Pl avfAl aomdé P A9°S
Tmért:

a. Title of position and accountability,

A. PPPC U3

b. Type of recruitment;

. PPPC Novy:

c. Condition of recruitment;

av_ PLaol AR

d. Amount of salary;

w HCHC FMCT ALt

e. Specific duties and responsibilities;

L. QLY L7 avwlot P8R RC ooy

f. Whether he is administered pursuant to this regulation;

0. ANT ANdAY, 1401 (hA)

g. Other necessary affairs (if any)

14. Pov-ié- LN

14. Probation Period

1. Povo-id LM %9477 A4S0 CTPmld wird
NArre hé Q000 tFA APTRLT
a Py "UINT 1o

1. The objective of the probation period is to prove whether a
new recruit is efficient for the position under close follow up

of his performance.

2. h%0 PUlPaC weelE Povde UL
N0 T oC ALOATI®:: UTIP holl'-
¢ 0701+ hao PwiHFo7 Povne.
L ATenls PO @bt APEHI
LTAA::
wit G o RTLeo-Par LLLIA::

Pov-né- L@ ovlellovi9°

2. The probation period of a new recruit shall not exceed six
months; provided, however, that with sufficient reason, the
commission shall extend the probation period of the employee
for additional three months. The extension of such a probation

period shall also be notified to the employee.

3. Novpe- AL PoU1Y wi b 135 oG
0165w oC AL Pré- héQ000- (PCA
SA4om-  L1av)lN:: Povd- LBo-
P-hd-Hoo QP19 M7 o oC AL
[ L0k I FARKE

3. The performance of an employee who is in a probation period
shall be evaluated by his immediate superior at the 3" and 6"
months. Where the probation period is extended, it shall be

evaluated at the 8" month.

4. ¢ wiHFo- /Nov-nd- Lo Ari-om-
Nk ST 91T bl PR7L oC (P30

4. Where the recruit is found inefficient during the probation

period, the commission may discontinue the recruitment
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+7) a7 PEe ONooamt 0775 0-9°
1L CPPC o-a77 ALRCTS ALATATo-
LTAA::

contract and dismiss him at any time giving a 30 days prior

notice.

5. Nlov-hd- L AL AP wiold PhTL oC
(?30  +7) TN PEe Nevnmt
7509 L (et 4P i)
aw PP LTAN::

5. An employee who is in a probation —period may leave his Job

at any time giving a month (30 days) prior notice.

6. LL£9° N0t o0t 2Lt A0S P
wird  R7L15 (LG Poo-né LN
hLLm9°::

6. Where an employee who had been working in the commission
permanently is recruited again, he shall not have a probation

period.

7. Nlov-he- AL POy Wil PGav 045 T
P ReTYI: T QY L7
P01 Coe V12T RTRANLALTE:
149901 LG TP

7. An employee who is in a probation period shall not be entitled
to annual leave; provided, however, that the working
conditions stated in this Regulation shall, as may be
necessary, be applicable thereto.

15. 2Lt NAaoPmC

15. Permanent Recruitment

N vse 17
A4S0 (lo-A.

Nov-né- Lo Ar7édo-
wioby  Povig-
AFPLw ol (RO avbm$T; PULIAR
LAN80,  hetr4- of9° PhtA neliis-
N°%.0n0Am- Pr7¢é- D44 T4.CT° R72.LCNA0-
LLLIN:: TP PAPOLT VIT avC P
PPPC: PRLE  OLNTST  NHo-oC 2040,
0205 14.CP AT5LCAYT@ LRLIA::

1.0

An employee who has proved efficient for the position he is
recruited for during the probation period shall, at the end of this
period, receive a letter that stating his permanent employment for
that position, duly signed by a department head who is delegated
by the commissioner or deputy commissioner thereof; provide,
however, that the recruitment, promotion and transfer letter of
shall be the

commissioner himself and communicated to them forth with.

prosecutors and investigators signed by

16. (I-FmAAE-T hAavav LA

16. Temporary Assignment

1. holr PRIL Wil wl9° Croee DAL
Prod @l et 07 R0 witd
AOheoofAl 40 Am0OE Wil
avav @] LAN::

a. The commission shall, whenever the position of an employee
or department head is vacant, temporarily assign another

employee until such time that a par mount one is obtained.

b. +mN0E witG Polaonl(lo- K7L ®LI°
NU-a-T L£4E NP AT e DALPT

2. Temporary assignment is made from among department heads
or employees lower with one or two grades by selecting one

whose efficiency and work experience is far better than others
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OLI° Wi oA NP EG CrE-
A9°S. PAP@- taoCm N0 014 ALP L

T@-::

and up on approval by the commissioner.

w
5L TS
n’.0mm-

O-+maaEy-T Poqov LAl
NA“Lao AT P NP
G 0pe NS TCP
L1850, L1AAATA::

3. A temporarily assigned employee shall be notified by a letter
signed by the commissioner with regard to the work place he
is assigned to as well as those duties and responsibilities

pertaining thereto.

PG m-9° (-Fm00E+ Pl Wit
Y- aAPovo- A7 P0G 0@ 1NCTmPE
LUTA::

4. Any temporarily assigned employee shall be accountable for

the task he carries out in this respect.

CAm00L 1 L QA7 oo avA(|AP
ean-trge::

5. The period of temporary assignment shall not exceed one year

17. 0A o-hAS

17. Representation

1.

N0AL, 76 hawdCo-tmé PP “TT5 o-9°
wolE LI Pd DA atoht o9
ANToAT W (7e 98 (lchaood®:
N%ao- 1 0451 (AmS of9° (AA
N15Fo-9° 0701 hrvée Mo QAL
NP2 e PPCN DALa? RAO-$ Cr7e-
awl (7 No-nAG Colovin T 0L9°
PoLeNGT 70T PO AALRL 6V-¢
LonAA: of9° AN QAo DA
LAONAA::

1. Where any employee or division head who is accountable to
the top management departs from his job for a limited or
unlimited period of time due to work, sickness, annual leave,
training or any other reason, he shall grant representation in
writing to a member of the commission to be in charge of his
position or accomplishes his duties upon prior notification of
same to his immediate superior or cause the act of

representation rendered by an authorized body.

PNAL 74 hawdCotnd PP Wl
OLI° Cre- DAL PUlLonA®- (I-HapAag,
L% L9 NAH O70Ak hoht Prae
PLVYT Wl 0L Pe DA
LUGTA:: A7 Toldf hovt Prae
PNy welF oL P DAL DA
Nr&VCT LlEoG  Orre- héqoov-
e TA0A®75 AN

h»ém- DG

2. An employee or division head who is accountable to the top
management shall grant representation to any other employee
or division head having an equal grade with or hierarchically
a grade lower than the former; provided, however, that in the
absence of said employee or division head who is
hierarchically a grade lower than the principal, it shall be
possible to grant representation to another employee or

division head who is found to be better in his educational
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POA@7 A WG L9 Pe- DAL
o LTAAN::

qualification and performance records having to do with the

work concerned.

3. ohASTo7 A0 PATw®-  heacd | c. The act of representation shall be made Known to those
ATLeO-BT LLLIA:: sections concerned.

4. lo-nAG CTowfI7 wi1§F oe9° ¢r¢- | d.o It shall not be allowed to replace or represent any employee
S A Tohe  A7ATheoe oL or division head, himself assigned by an act of
ATSONA®: T1LLN REFAIO: representation.

5. ¢rTohdem wi1F oe9° P»¢- A4 | e Where the represented employee or division head is unable to
PToha 7 76  A"1%Ee  PILTA carry out the duties he is assigned for or is absent there from,
Ar? oLy améo (LPC  elTohe the immediate superior of the principal or the commissioner
PPCA HAL @LI° heTiv4 AA Fohe may assign another representative.

Ao Al LAAN::

6. Toh% Oo-hAG Lho- o0t Po-nAS | f. A represented employee shall be accountable for the task he
ALY aow/lit WGl 07005 ohom- accomplishes by virtue of his representative power.

A20C TP o

7. 09 Tw-9° V&3 Pao-hAAG LB hOLAd [ g Under no circumstances, shall a period of representation
oC ao(lAr CANTI°:: exceed six month.

neA 7ot PART THREE

VL, PFG Py FOYNCaCP P T

OBLIGATION AND ETHICAL
PRINCIPLES

18. Pho 0+ wits 28,3PF

18. Obligation of an Employee of the Commission

PNAL 16 hovld-C ANATT 69°C V75 o-9°
PhoL N WitG -

Any employee of the commission including members of the top

management shall be obliged to:

1. ARNNG AR a7l 3T avP’y: 1. be loyal to the public and the constitution;

2. opd  RANETS T o7 ANAS | 2. devote all his energy and abilities to serve the public and the
ADUUAT RIAINT TIPA: commission;

3. ¢ ovHCNS AL CHAmeT7 A20E G | 3. Perform such duties as are stated in the form of job
A0T N IR aw1L eoLAMAT O description and those lawful orders referred:
an{ 09

4. Phe0rT  ée POlovAlillr 1| 4. Accomplish his task, manage thereof and carryout his

LINTG  awavl PP N7MN0C 2@

responsibilities with due observance of laws, regulations and
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Pov il LI CaonPlol G DALTET
Paov@M)t 18, RAT::

directives pertaining to the commission.

19. P~% 9°90C o CPPF

19. Ethical principles

1. 0900t WA PTT  Polavi 117 Py
IoNNC avavld @ LTI N1 2 ANT Ao

1.

The commission shall have the power to issue the directive

governing the ethics of its employees.

2. PNAL Pre- hawd-C AWIATT 9P C
POt WP bt POLeoMN Ty

Employees of the commission including members of the
management shall have the duty to respect and implement the

Py gOAOG LT PGS P ethical directive to be issued by the commission.
POLLN 18T AAOF@-::
3. hny 03 ereeahtl- e40%- 9°90C | 3. The following ethical principles shall be applicable within the

owCPPT  Oherir o0 4oy | commission:
LGETFPA::

U. 9°a.07 a. Integrity;

AN Tl b. Loyalty;

. INOTT c. Transparency

av_ TONPC aomllP d. Confidently

w_ hehyk e. Honesty;
. T e f.  Accountability;
. ChHNT PPIC 10D LY g. Advancement of public interests;

h. Exercising legitimate authority;

. WAL haavd. 09

Impartiality;

4
0
0. hIP (PT 20N7 o)A
+
N

. b7 “700C

Respecting laws;

¥
—

. Achl PPE M0L@7 9°AN ool

k.

Rendering appropriate response to the public;

T. AChP aoP7::

Exemplariness.

20. PhoL i 28,32

20. Obligations of the Commission

0eLnr Porhrtaclt L3P LG4 I

The commission shall have the following obligations:

1. hwitGo- I2C Mo P7e- o AL
Pravpli-l 7 28,32 P0G

1.

To respect the terms stated in the employment contract

concluded with its employees;

2. witGFoe PALiod NPT Ao

2. To provide the staff with all the necessary support required to




www.abyssinialaw.com

1& - 17 HAd-0? 20T €PC 387 79>+ 30 ¢7 1997 9.9° Zikre-Hig Gazette No, 38, November 9, 2004, P a g e -17

TI0.@7 I8 A Covhmts

enabling them efficiently discharge their responsibilities;

3. witFm, o107 ANSP WNCS oo | 3. To duly respect and protect the human dignity and rights
PNNCT CoomP: which the employees deserve;

4. PwiFwr LUTIHS Pl aoom(ld | 4. To take measures necessary to protect the well- being and
POl LNLAL ACIEDPTT om0 L:: health of the employees;

5. w7 (11 RY L7 aow /A1 | 5. To administer employees as per this regulation;
P05 LG

6. wirtGFm heNrr  AovAPP  A.meP | 6. Where an employee applies to resign from the commission or
oLI° e oA OAPLY PNl where his employment contract terminates to grant him a
PHALYT  RLEG OG- PNl i release paper stating the level of his responsibility and type of
P aw@Al avmlf: PRIADNT How3G work, title of the position, duration of service and amount of
AhLam  Cilo  Lovoll: AR AR salary along with the reason of resignation as well as pay him
FPCCT AT whdd RAwhdars the benefits due, after having checked as to whether he had
eaPPO-F7 NIt COULIAAR P9CNN paid various deductions;
olbT P ATL0 0. PP
PPovyg° Pavhd.A:

7. Mwitdo- AL “I9TF@79°  nh71 o | 7. To refrain from committing any type of illegal act against the

CCULT PAGLO9™:

employees;

8. witdm hvdéd- Wéw- IC (12 LH TC

aLcant P +S

Poo-T00C:

I LOf

8. To provide legal support and cooperation to an employee in a

condition where he faces problems in relation with his duties.

9.

wie G oo AL D72.0ma RIANT
0L NANrs arédo- IC (1201
¢ RISLLCANT P PTG
PO TS PO R75.0TH Pl

9. To provide legal guar tee and avail due protection to the
employees so that they may not encounter difficulties in
relation to the service rendered to the commission or their

respective powers and functions.

10.

PwlirEm7 PheolT Jén PULIANS
ANT I TINEELTTT e PA
TPLC POVLL-PT NPT PR Pov Pl

10. To organize and carefully maintain personnel files of its
employees bound to contain background information and other

relevant documents thereto.

11.

Aém  ANEAL PP ool PP

PUIPLA:

11. To provide facilities necessary for the accomplishment of the

duties.
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NE A hét

PART FOUR

Pl e3P

WORKING CONDITIONS

21. 205G PTCE A% T 1746

21. Normal and overtime Working Hours

1. Pherir oG Cr2¢- A% Poo901- | 1. The normal working hours of the commission shall be the
Pvie AT LUPGA:: working hours of the government offices.

2. Plm U2 OLPNL S wioHEwm- | 2. Where compelling circumstances so require, employees may
N NGw- ¢ 09T o6, A7%06- be urged to work overtime; details shall be determined by a
ALLT  LFAAT NCHS.  awewgp | directive.

LONTA::

22. PA”I T POLGT PTIT  PahliAl | 22. A week’s Day off and public Holidays

nga+

1. V7 Ao-PS PHamo- P19°7 T+ P0L4 T
+7 Pt G m POLGT P -

1. A legally recognized rest day in a week is taken to be the rest

day of employees.

h  aow o)
nea-t

2. ANl QAw-
P9° G PohlA)
POLG T PT GTTw-::

?o7h04-
eheyir9e

2. Weekly and public holidays celebrated pursuant to the relevant
laws are the rest days applicable to the commission, as well.

23. P9t OLFT LI

23. Annual leave

1. P9avl 0LG T 4.FL CoLAPNT avw/l P
9477 wliAGoe atodt o (17744
NINNNCET (120 ovjd RT9PPA
AT -

1. The main purpose of granting annual leave is to enable an
employee get rest for a defined period of time and resume

work with a renewed sprit

5. (Y R0 AR 26 700 WA (2)
1100 AL AmNP VT LYoo LG
&.2L IMT7HA ALADTI°::

2. Without prejudice to the provisions stipulated under art. (26),
sub art. (2) Of this regulation, there shall be no payment in

lieu of annual leave.

3. heyar 0L v ALATToe Wi o
PGav-t 04T 4. RIS.0M PLCIA::

3. The commission shall, where it finds it so appropriate, cause

an employee to take his annual leave.

24. A9av T HLGT L.PL  PoL7A-
U2

24. Conditions to Fulfilled for Annual Leave

1. Pheir PNAL hovlC Polovplrlom-7

1. The top leadership of the commission may take leave up
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AMA e 044 T o) LFAA::

on lodging request for same from the pertinent body.

PwlAF PGovt 0AET AT
TEACI NPNET Gaol: PavBavl oC
AL, FNIEAE ADCLNE  PNAL havlC
APPLN awpfP LTCNIAN::

The program of granting annual leave to employees shall
be prepared at the first month of each fiscal year as well
as be submitted to and approved by the leadership of the

commission.

3. ANAL ¢ hawdC o -tmeé PP “TI5 @-9°

Pl D0b @RI Wit PGovt 0LGT
2L OOma adédo- NE PPT oD,
LonadN:  Tohe79c ANAL DAdo-
NP Loy e CAm-PA::

Any division head or employ who is accountable to the
top management shall, where so granted annual leave,
appoint an efficient person through representation to take
over his duty and in advance notify of the same act to his

superior official.

4. ANAL & hovd-C tmé ST Cr7e- DAé

0L wWitE (74 PA Wit PGovit

0T N20M01  oPl a7
L& P9208  of9° Polovd-
wo s LavON LY lear
(B IAIRE A7%.0¢- V5327
P FFN::

A division head or an employee who is accountable to
the top management shall, where his subordinate takes
annual leave, assign an employee responsible to take
over his duties in addition thereof or manage same
accordingly or facilitate conditions so that such duties
might be accomplished in conjunction with other tasks.

5. AWl G C9av 044 4.8 PUlOmar

11 ( Aré A7) oét b0 o0
2414 013%A o-::

5. Annual leave shall be granted to an employee where he

has rendered service to the commission for 11 months.

6. Wit GFm a7 ao/(+ WG/ ®LI°

N 701+ CA“PT CCHEAT LI AA
PAMONTF®- PAMIAINT Gavd- AGao T
LG T 4.2 OAT PIADAA-::

6. Years of previous service rendered by the employee in any
other government office and/or public enterprises shall be

considered while calculation annual leave.

25.

PGaot OLFT 4.2 L PG oM’

25. Duration of Annual Leave

AR7L Qoo (100 o0 1074
wieb S AMa1aNT R Gao - 20(7.0)
Pl PGA PGav LG PIGA::

1. An employee of the commission shall be entitled to annual

leave of 20 working days for his first year of service.

2. Nheyt'r: 0?99 Ta-9° o790t oo/ S

2. An employee having a service of more than one year in the

commission, in any other government office and public
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PA“YTT  LCE T DAL Yoo (1AL
LIN1IA weATF AT ARLTSTTS.
Te"16 N G av-l- N +7
APehav T PYav-} 0l L.P L
LAMPA:: UTI mPAd@- PGav LG
h30  (AA%1) P PG aoflap
PANT9°:

enterprises shall be entitled to an additional leave of one
working day for every additional year of service; provided,
however, that the maximum duration of the said annual leave

may not exceed 30 working days.

26. 9ot 0LFT 4P L Ao

26. Procedures of Taking Annual Leave

1. 9o VG 4.P2L (HFA oom7
Pw it oG CheL a7 PP9e N9 T A
NNe-1 Goo-i: o0 oooOL: LTCNIA::

1. Annual leave shall, as much as possible, be taken within the
same fiscal year by harmonizing the respective interests of the

employee and the commission.

2. Pl U8 N7IN0L5 9°077 01 holl'r
ARG o PGovl 04T 4.3 577 NET
Goo-l: - 00T AOM@  PAFA  ATRUY
0ot 00-P5TT @l PG00l LG
695 ot Yoot AANAm LN
AtANGAT  STAA: S 7o o-
eNet  Goot o0 PO-TmdPolT7
Poaon T LG 4. L a0l hAT::
oLl hA-tOme- T 0. 0THHA
Tao-m A7T%.0me oomfP LFAN::

2. Where the commission is unable to grant an employee his
annual leave within the same fiscal year owing to compelling
reasons of work, the commissioner may authorize the
postponement of the said annual leave for not more than two
consecutive years provided, however, that the accumulated
leave shall be granted to the employee in the third fiscal year,
or, he may claim payment in lieu of half the accumulated

leave thereof.

3. (MY R7PA 100 KPR 2 avwl-t ALY
A o072+ (lov-a. @f9° (héA
Laltonl P%ov- 0lat LFPL P
LUPGTA::

3. Annual leave not taken either fully or partially due to reasons
other than those specified under sub art.(2) of this article

hereof, shall expire.

4. Phe it wetd %o 0L&T AL APA
. J-aov9°q ¢ chaoy® L.PL (hh9°
oramoe- (0 Lo+ oom’7 POLS T LHho-
LEHIPAT AN

4. Where an employee of the commission becomes sick while he
is on annual leave and be given a medical certificate, his

annual leave shall be extended accordingly.

27. Pchaod® LI &

27. Sick Leave
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1. Phor 0 wotg Nhaovy® 9°N701 r¢-
av ol nara P chaoy® .28

LAMPA::

1. An employee of the commission shall be entitled to sick leave

where he is unable to work due to sickness.

2. AL WG Pahovye L.P L POLAMO-
e 70t g APt 0LI° AMNT

Qam- KA  Wré.PLatl 924 PG
LT TAMm  POUIINGE APPCA
T

2. Sick leave shall be granted to an employee of the commission
where he avails written certificate from government health
institutions or private health organizations recognized by an

authorized body.

3. Pov-hnd LH@7 PedO PhOLNT Wl
e AL N77.8CON0T ALY ALPT (1AA
havd®  PRIeT (e AL oo 17T
HaFa  Piooy® 4P L RILCLh A0
LAMPA

3. Where an employee, after having completed his privation
period, is to show up for duty owing to sickness other than
those resulting from employment injury, he shall be entitled to
a sick leave as follows:

V. AwPavl P 3 @i+ hovo-A. Loni
(e

a. For the first three months with full pay;

A, A“LPrAT 3 @i N0 Lavol-
IC KG

b. For the next three months with half pay and

. ANLAPE )0t obT PA Lavo
LUTA::

c. For the last two months without pay

4. MY ArP& 700 RIPA (3) O-11000-
aow/l PN wiE & ol
aPmd  NATFA  heLar  PwlrF o7

AIP ool NP LATNTPA::

4. Where an employee of the commission recovers from his
sickness and resume his duties, the commission shall,
respecting his legal rights terminate his service pursuant to the

provisions stipulated under sub art. (3) of this article hereof,

5. (lchewg® 9°072 01 Aot (3) -Th)Ie
Pl PTT rde COLPC werE o
mem Qoo PAhRICT TINLE 1P

5. An employee shall produce a medical certificate in case of his
absence from work due to sickness for three consecutive

working days.

LCCNI AN

6. ehey i w oy fyYoog® 4.9 €| 6. The duration of sick leave to be granted to an employee shall
N-rh3-e9° vy 0-a PL L1, 0T not exceed eight months in one year or twelve months in four
LoAL9® £9° (AL Gavt  @OF years, whether taken consecutively or intermittently.

ange Tt oC: bt Yool LA
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haé ot oC hLOAPY°::

28. o & 45K

28. Maternity Leave

1. 1%0mC PP Pher it wld
NACIGTP  2C  ¢1TPPH 9°Cavd-
AT W&avN IC 4L LATNTA:
0L 6P Ntavdh U7 PhNIPT TINLE
TPl LTCAT A

1. A pregnant employee of the commission shall be entitled to a
paid leave for medical examinations in relation to her
pregnancy; provided, however, that she shall produce medical
certificate up on return to her duty.

2. 19aAmC PPYT PN w i hovo-n L,
041+ Hh9° A7¢3Ce QHH hhe e oC
046 T LAMIA::

2. A pregnant employee of the commission shall be entitled to a
paid leave before delivery if recommended by a medical

doctor.

3. eheri'r w oG AOASAY- 14
Moo t70F 7 04T eaavr  (30)
Thrd e PGS R VoA
hodLT0T 7 E9°¢  aA“ (60)
‘+thge Pt Pod s 4L hLool
nee IC LOAMNIA::

3. A pregnant employee of the commission shall be entitled to a
period of 30 consecutive days of maternity leave before
delivery and 60 consecutive days of maternity leave after

delivery with pay.

4. wLtEP PonRTo PPLow oL 4P
0.eAP PAONLT AU
ANDY° ToALNT 77 LLh AT Prod-
¢G5+ P TSLNT 044 T MNET Govk:
WAt P9ont 04T 4.9 ol NNET
Gav-l: PGavl BLGVT LPL PA RIS
PP ram PONET ool POLGT 4.PL.
L0

4. Where the pregnant employee does not deliver on the
presumed date, the days subsequently taken before her
delivery shall be deducted from her annual leave if she
doesn’t, however, have annual leave within the said fiscal

year, it shall be deducted from the next fiscal year.

5. 1¢0mC PPTT Chor 0 witE 30 47
£.FL. APAT hoALT P9 ToNLo- P60
P77 PN L L.FL LPICA::

5. Where the pregnant employee delivers before the 30 days
period has elapsed, the post-natal leave shall commence
forthwith.

29. PONF 4.9

29. Marital Leave

et wltE  mIP INF (L9
Lot CoL04.ANT vAOT(3) Pré- PSUT

An employee of the commission shall be entitled to a leave for

three working days in case he has concluded marriage.
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4.2 LAMPA::

30. Phll’? 4P

30. Mourning leave

1. Chol i wl g e1HaC ALY ToAP:
A% 0L9° ANh VATT L&LE PolemC
e @L9e PONF v PP
AT Lo PULNEANT  P0T(3)
Prode PG PANT LPL haef DC
LAmPA:: VPT9  hae PTamddrr
ehor e wi s AT hay SC o-opr
avr'r A0 e et Adh A9COT
Prode 7 PULRCA PANT 4.PL ANma-
LTAN::

1. Any employee of the commission shall be entitled to a leave
for three consecutive days with pay in the event of the death of
his spouse descendant, ascendant or any other relative up to
the second degree by consanguinity or affinity provided,
however, that, if such members of his family happen to out of
the city of Bahir dar, he may, having due regard to
circumstance, be give mourning leave up to give working

days.

2.0 Wi ks PPCA Howg: LY @48
PP ATRPY  ARTE T AP
LAMPA:: QU7 AWIE (Y  AbAT
P0ma-  CAhNT 4L ORTL  NETF
ool o0r  he(NLnT) 7 ool
PANTY°:

2. An employee of the commission shall be entitled to leave with
pay for one day in the event of the death of his close relative
or friend other than those specified in sub-art. (1) of this
Article; provided, however, that such leave shall not exceed
six days within one fiscal year.

31. AR AR LPAT

31. Various Leave

1. A7 Phollr wirld hawfGm- Pr7¢-
%+ o, A“Lh)rae-  FCUCTE
New 2§  er7¢- A% 4oTGo-  PoLAT
ol M AHY L Lovol
POLNEANT 4.PL LAMPA::

1. An employee of the commission who is attending education
out of regular working hours shall be entitled to a leave with
pay on condition that his examination for same is ascertained

to be rendered on normal working hours.

2. ehertir Wi lE N9/ of9° 20M7
QA® AA AN N7L R79.9CN avpd g
0LLCA®m  LavoH PULNEANT 4.
LAMPA::

2. An employee of the commission shall be entitled to a leave
with pay where he is summoned to appear before a court or

any other competent authority thereof.

3. P9av LG 4L PAA@  Pher
Wi AYLeIPme  CPIFE TIC
P47 A200 S AN O0 T

3. An employee of the commission who has executively used up
his annual leave may be granted a leave with pay up on
approval of the commissioner in an event of difficulties

suddenly faced, considering the relevance and severity of the
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RT7509° CheLNrT - P15 aoPr
0907 002074 0P  Lovi
P eNLANT 4.2 ANMm@ LTAA::

problem as well as its likely adverse effect on the interest of the

commission.

32. I~¢- AL (192.C0 +45%T °07.01
P70 4.2 L

32. Leave Granted Due to Employment Injury

1. M5 o9° Phor wihd  hevdeo-
a-reen vy e aA - o017 RS
W.LCANTS Or5-1: 9°02e1 aladIo-
aoolt PETN P (WhPCT
PCovéds AONLINT LN Chavd® 4P L
nhov-A. Lavl IC LOAMPA::

20

1. Any employee of the commission shall, where he is
deliberately injured by another body in relation with his
duties, be entitled to injury leave with full pay until it is

medically certified that he is permanently disabled;

2. MIFo9> Chellr wierd (e AL
51+ OLCOOTS OrS%E ONIe T
AHART @ ool PTILTN oo
Wars Anhd7r &La Poooge 4P L
nav-A. 2C LOAMPA:: T
?ol.0ma- 2L N7 TFao9°
U5 W78 Yoot ANAT ALTAI

Lfaomi
fYoog®

2. Any Employee of the commission who has sustained an
employment injury shall be entitled to injury leave with full
pay until it is medically certified that he is permanently
disabled; provided, however, that the leave so granted under

any circumstances shall not exceed one year.

3. MY A7P&x 700 Ribx (1) eowler
151 PRLOANTE Pheydr wioE Nu-adt
Qav-- W 00T OF5%FE £F 0L »lo-
QA-teopd (MY L0 A7PT+ 52
LT PPT LalENIA::

3. An employee of the commission injured pursuant to sub art.
(1) of this Article thereof and who is unable to recover and
resume work within two years shall be entitled to the benefits

provided for under Article (52) of this regulation.

4. LY ArPx 700 ArPR (2) Ctmdio
eheti'r wirg (AL Yoo 0 o0
nra 1k £F ol ~é QATovpn (1Y
£l ATPAx 53 CHLYIMT PP
emldNI::

4. An employee of the commission indicated under sub Art(2) of
this Article hereof shall be entitled to the benefits provided for
under Article (53) of this regulation where he is unable to

recover and resume work within one year.
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5. MY A7PA 700 A7PR (1) 0L9° (2)
hmPam Cher 't Wit mndPGT oy
(A2 QdeohJ~Ta. o©f9 (0hh9°
e-Hama7  FOMH AA“?h0s 9T
MNPToT P RIRPT (Y AR
000 ATPAR (1) 0L (2)
PG 4.2 L LRLPNIA::

L0 mm-

5. Where an employee of the commission cited under Sub Art(1)
or (2) of this Article delays his own recovery by not properly
following the treatment or by his non observance of medical
doctors’ instructions, his entitlement to the medical benefits
and leave under sub-Art(1) or (2) OF THIS Article shall

cease.

ne A A0t

PART FIVE

NATI°VCTST ~7AmS

EDUCATION AND TRAINING

33. NAhL A woAPT  9°UCt | 33. Education and Training of the Employees of the
2Z2AMS Commission

P wird  RTS.00TT7 297290 | The purpose of providing training to an employee of the

QAT Wl m-:- Commission is to:

1. PhanlC T @75 Pov-@ (P17 AdTde
Ot 200 0 e FAa o-mT A“INTT T
ATLTA A7

1. Enable him a quire better results in apposition where he is
assigned to by improving his managerial capacity and

professional efficiency.

2. WeING FNTas hlépsTTo- ASAN
aP PP PAWLC ANTT
oo+ PoP ALY oo 12T Lmbd®
W7e Pov-@ NPT Ar%.G 4o “I0NFA:

20

2. Get acquitted width the newly innovated science and
technology facilities and working mechanisms and thereby

enhance his efficiency with the view to utilizing same

3. Mo P2.0APome-75  PULLLCIm-F
Pl hovdCS AweC 0N R79.97
AT1LLT ATAN 265 Proe- DALY
NP Lo e ATINTow G A“INIET T0-::

3. Become introduced with the ever- changing management and
working arts as well as be trained and prepared in advance for

better duties and responsibilities.

34. MAAMTS CTI°VUCT héQ09° 34. Implementation of Training and Education

1. 0a7?7 TF9°UCTHS ~AmG hoo790-1 | 1. Without prejudice to a directive issued or to be issued by the
2 -Omo- w L,9° P97 Amo- avav/, @ government with regarded to free education and training, the
ATl m0d S eiham  AMS following training shall be given to the concerned employee of
CAD-L: 0 A“Y b AN 0~ ey iy the commission without competition:

wloAE CAMA:-
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U. A%%0 PAR76CIVN7 hTaeB2075
v LePTT hhedr PNAL ¢
A lCG W tdT 2C A0 1T PoP:

a. To introduce new information technologies and
devise to the top management and employees of the

commission;

A, L9 AA AL wird Pamo-
~Ams a3 ert Pam- PP A7UY
eV A“InS PP

b. To complete the training previously given to the
employees of the commission provided that it has a

continuous nature.

. O7é Ré209° 9°HG oMl aow o
eheL 7 w g A“70AM7
O.CNE.A):

c. Where it is found necessary to train an employee of
the commission on the basis of performance

evaluation results;

oo, PnOUAET Wt AFenT1é DALY T
TNIEA (LLOEAYD:

d. Where it is necessary to prepare an employee of the

commission for additional responsibility;

w. PRICTT Pl NEAN WO
A“INAM? 0P L 1P AVIG:

e. Where it is already planned to train employees of a
department; and

L. CoAMTo L a0t oC P71L0AaT

f. Where such training does not exceed three months.

AUP7::

2. LY A7PA: 700 A7PA 1 C | 2. Any training education to be rendered outside the conditions
ntoopirtzt V22T o POLAP stated under sub art. (1) of this article hereof shall be
NCED9  oAMS,  FVCT oo P provided on the basis of competition and selection of the
e avphlro-  Chorti Pl e competent there by the concerned department.

w G Y N708LCS AT 47
w G Y N708LCS AT 47
ool LLAT LPTA::
35. PrAMG HIBTG PhanxP | 35. Preparation of Training and presentation of
APl Prospective
1. Whaee  9°76 - PoUTF  P9°VC-TG | 1. The commission shall, as per its training program, implement

ProAMS  ALNTT herdr (197 eoMNa-
ProAMT  TTERAVEGI° aowl A00G
LCEATT N 1S77 T PRIC @-OT9° U
Po-cfr WIC ~AmGo T7EP R0

the foreign and home training by communicating with
sponsor organizations for the education and training

opportunities to be obtained from various sources.
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PLCIA::

2. 00 PrLeoMm CAAMET TV LIC
0-1Fa  oom? VAT PrrEe NENCT
PO RI8.0P7 Pl LLLIN::

2. There shall be exerted an effort, as much as possible, by the
commission to embrace all sections in any training program

issued thereof.

3. arams  Pl.08L8C Pt Wl
A0-L8C A1%.PCN0 Noar 0ot
aomdé-T LTCNIA::

3. An employee of the commission who wishes to compete for
training shall be so invited by internal notice.

36. MNos:1T QooPlA oo | 36. Conditions to be fulfilled by prospective
POV V-2 P Trainees

[(VadaVLILY Nd6bi: 17 PorLPCA ?hey’fir- | An employee of the commission standing as prospective trainee

w5 2 shall:

1. »~AmSo7 N°L0me- AR9°  e-1mPd 17 | 1. Fulfill the criteria prescribed by the trainer institution; and

o L.CAT 9920704 AG

2. Nhe20r (.P70 AA”7ZL Yoo 20714 | 2. Have served at least one year in the commission.
ao Py Ra0-TF::
37. PAMSS  TIUCT 0?7t | 37. Establishment of Training and Education
AATIP P g Committee
1. No-LLC  A’207r “99Tw-9° »AmS | 1. For any training that is rendered on the basis of completion,
PS8 L2 T go(ien, e GO the procedure of selecting competitors shall be carried out by
P0G 0@ ey iy Ny e gaom- the training and education committee to be organized by the

PoAMSTS  TIUCT 0t AT
LUTA::

commission.

2. htbo-  0herir  woe PTG Pavé- | 2. Having been drawn from both the employees and division
S4LPT Pro-me  Pro-  Pel0tack heads of the commission, the committee shall have the
ANAT LTG0 following members:

V. 00be2t74-  97.099°  Pr»¢- A4 | a. Division head to be designated by the commissioner
________________________________ Aa-Naq. feetetrieiereienieiaieieneeienene. oo Chair person;

A. PANTSLCS mPAA AIANT 544, /| b. Administration and General service head/ representatives of
TO0NC ANA eMPlOYEES ..vvveveriiiiiiii e, Members;

Ah. A7L. AT oS R7L1Tmd S | c. With one such member being a woman, two representatives

vat Pwie b roh T L AGAT

of employees ................. members;
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o rAmG hWANTC T

d. Training exXpert ..........c.coeeviviiriinneninnn. secretary

3. h*Ytwo- ANAT PRIAINT Hood p-act
gao A7 AL UST ATY her s
PAP PFo-7  ANANG  ANAT: wiolFo-
L9 TohET 071 To-9° 1L AP L4
OLI 1278 ANLov. LTAN::

3. the term of office of the committee members shall be two
years; provided, however, that, where it is found necessary,
the commissioner may at any time alter or re-designate the
chair person and members he has already designated and the
employees as well do the same with regard to their

representatives.

38. Pholta@- +20CT ALYt

38. Duties and Responsibilities of the committee

0tm-:-

The committee shall:

1. ~AMS o5 TI°UC: PoLAPO T o-
V2P0 oA @7 £LI1MA:

1. Ensure that the conditions to provide the training and
education are fulfilled;

2. AAMToS  ATIVCE
DR, 90T PMNE-N:

P e04.A -

2. See to it that the funds necessary to run the training and

education are available.

3. PTo88LPT7 PIAA “MWLCS ovlEPT
Lavld J° LA\

3. Examine the personal files and other documents of

competitors.

T-9°UCT
P17

4. ol 0mm- ”~AMms9° Ut
T4 4% m- LY ER

mPTL Lav )TN

Yl

4. Evaluate the significance of the training or education in
relation to the duties entrusted up on the competitor;

5. AA1C o0 70017 09 (o8 AIC
02 Po01%7 PSS T9°UCT 0L A
oo avav @ aow (ol RPlav)on
AT 74 Po-ts 100 PPCAA::

5. Evaluate, as per the directive of the government, the
opportunities of higher education rendered at home and
privately obtained from abroad and thereby submit

recommendations to the commissioner.

39. A @o-¥1% AGr

39. Decision making

0015 helbo- POLePCANNTT Pt YA
Mavao A4 AO-ECPT oodA: 1700 A
®L9°  ArL&  ANEALTE PRI Thacy
Nwd?C 0L9° OMhmFPAL Pols 1007
NowaoT ol AONT LTAA::

The commissioner may, after having evaluated the proposal
submitted to him by the committee, render decision by accepting,
varying or, as deemed necessary, reversing thereof or totally

altering the proposal of the latter.
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40. AmP RIC MG o0L9°
TI°UCT NA“2hé.A  Loools
NA?2.L.47 L&D

40. salary payment and other supports incase of

foreign training and education

1. A7ams 09 O TvCT L AOADY
Porhé.am- Lol (lav 3901~ apavl, P
aow ol PAOTIA:

1. The payment of salary to be made for a trainee while in
training or education shall be implemented as per the directive

of the government.

2. AANT AAmS CTANNT? Qoo @ ool
LALULNr 4.2€ haom:-

2. Where the trainee changes the professional stream for which

he has been sent without the permission of the commission;

V) arams  1LldNo- CLavl N4 S
hLLLANTI7:

a) He may not be provided with a salary payment during
the training period,;

A) bt oamGo- 9010 PoMNo?
DR I° K7%.00AN LLRLIA::

b) He shall be made to refund the expenditure which the

commission has set aside due to his training.

3. Mhertir 4.9 Oo> UVIC ~AmS
Are.nIta ehoodm wirE ams
°Caovd: AT AbE: ATOCol:
ATHS AoANA-T  P97L04.AN- @6,
Nhe20'r L He.G::

3. The commission shall cover the fees necessary for medical
examination, vaccination, embarkation, passport, and visa and
like of an employee selected to pursue education abroad with

the permission of the commission.

4. M0+ 4.2L Qo A1C  »~AnS
v~ AL CoL1% Phol Nt wi s
ATRU B0 (o037l ovand 06 (IHY
LN aow il AMKE P AT WP
Pol.0mm PP AL 1090 :

4. An employee of the commission who happens to pursue his
education a broad with the permission to commission may not,
depending on the circumstances may not, depending on the
circumstances and as per the government directives as well as
this regulation be deprived of the benefits rendered to the rest
of the staff.

41. AUVIC oOT A0S TI9°VCT
0oL £ I4

41. Support for Domestic Training and Education

1. (ANC  aoar PhC 1B »~AMS
et CheL T wlrE AmSTo7
nzag-rANT 110 Lovl LNLAPA::

1. Anemployee of the commission who is attending training for
a short period of time within the country shall be entitled to a

payment of his salary while following his training.

2. PASIC L ~AMmSo- LA wlE

2. Where the short training hereof is provided in the town in
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7.9 cOt+ a7 o207 vy 0o Cdt+
AP RIRUBI @ CTETINTCT o,
LHLAPA:: VT rAmTo C7L0mo-
WA NSCOT 0l oo Gvis
PICNNG Poo’ I wen, 10A @17 P71 L0477
awrr AAAMT Po-de AOAS TN
o6k, LNEAPA::

which the trainee resides, he shall considering the distance of
the place, be entitled to a payment of transport allowance;
provided, however, that where such training is provided
outside the town of his abode and if the expenses of food and
lodging are not covered by any other party, the trainee shall
also be entitled to a payment of per dime and transport

allowance likewise.

3. Phevir wie s (AIC o0t P H9UCT
ARYT M 0F 1T R79.77C Navh) 20T
avand @ aow ot N WP L AWRANT
Polhd.am Lot L4E.07TA::

3. Where the commission allows its employee to attend regular
education in the educational institutions within the country,
the salary payment of the trainee shall be effected as per the

directives of the government;

4. (Y ArPx 700 A7PR (2) e00a-
scyr  ~AmSo-  CULAM@ AN
N92.5CAT 0" APIT AOANT hoo'f
07 ev0-t+ 21 PnAA. a0t
0°7.e0Mm- avavl @ aow /ol P994.09°
LUPTA::

4. Notwithstanding the provisions stated under sub art. (2) of this
article hereof, where the training is provided in the town the
trainee resides in and the condition is found to be unfavorable
to him, the matter shall be dealt with pursuant to a directive to
be issued by the Regional Government.

42. PAANTG PRAAMTY 2L, 39T

42. Obligations of Trainees and Trainers

AT HCHC PAANTETG AOAANTY QL3P
A0 VAT @ P 70T avavl @ P aow (-
L4.077A.::

Other specific obligations of trainees and trainers shall be

executed pursuant to the relevant governments.

A nLat

PART SIX

Lav@lS AL AL & PP T

SALARY AND VARIOUS PAYMENTS

43. Laomn

43. Salary

1. eheir weotF  Looon N0
Pl AONNLA oowl- PTodro-
LUPGTA::

1. The salary of an employee of the commission shall be as so

determined pursuant to the salary scale of the commission.
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2. bt NPw4 Povenl @ AY°7-1 QA1 | 2. The Commission shall pay the salary allowed for its employees
¢G5 o-AP ahe?’n'- w oG within the days of the last week of every month.
P14 P LA TT7 Lavwl avd.N RANVT::

3. A%0 PrPmléd werE eyt Lo | 3. A newly- recruited employee shall be entitled to a payment of
AONLA AL P laoalrlo- oo1d  Loopl the starting salary indicated in the salary scale of the
LHEAPA:: PTI° Prvd- AIPLG oo commission; provided, however, that considering his work
ATSUC  PUMLDT Ve T @0 experience and ability as well as manpower demands
AT a0 a- hbelo- ooy Lova prevailing in the market, he may be paid additional one or two
RIC @ DAL ACHT  angoe steps over the starting salary of the position.

And.am- SFAA::

4. wot§ (AL 1T AovlAl PPLI® Lavell- | 4. Where the previous salary of a promoted employee is less than
NAS.O Prvde avloAl LLE avyd Lavl the starting salary determined for the new position, his new
WP e P17 RILPT Ph8.0e Prvie salary shall be that of the newly occupied position; provided,
@Al ayi  Lawoll LPSA::  PTI however, that where the previous salary of a promoted
BEVE  OVT® WeelE PP gavol employee is equal to the starting salary of the new position,
BV NI ¢ pvee an@dl avyi Laval his new salary may be made a step higher than the previous
2C A UT 01T Lavol (AT one.

ACH7 NF A7T9A ALRLT LTAA::

5. Ich? oLy Ns/0F F0MH o9 (N0 |5 The salary of an employee of the commission may not be
el we9° NheLh Pwit@ T - withheld, deducted, transferred to another persons or body
goNNC avand P oo/l NaTonT 09 except in accordance with the law, a court order or decisions
Chay i Wl hA0™T (0 C to be made as per this regulation or ethical guidelines
L@l hLONI: ALHLTI™: AMA (0 governing employees or the consent of the employee himself.
®LI° A\ heTANGYI::

6. (MUY A7PZ 700 AIPAZ 5 aow/4 | 6. Monthly deductions, it any, from the salary of an employee of

nhe20r wet§ Laovon Pw4 PoLHLT
avry heoool- 1/34 oo(lar PANT9°::

the commission to be made pursuant to sub art.(5) of this

Avrticle hereof may not exceed one third of his salary

44. NALao@N 716

44, Salary Increments

1.

ehe ' wetd PlovoN ACN7T 16
Pol.0ma-  PhAA. oo T8 EC /0T
o7 NF LPTH:: P40 1L1bLY°
NPGan-l: A\ OC ooeNlA LIPGTA::

1. Salary increments of employees of the commissions in

pursuance of steps shall only be granted by the decision of the
council of the Regional Government and the approved time of
increment shall be end of ‘sane’ every year.
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2. PRav@ N ACHT7 714 P7LOma- M1
PRavw ANDA wWimdéir AL
Anhrlaoplrto: PRaovoH ML P L4 NF
LUPTA::

2. Any increment of salary steps shall be granted only up to the
salary ceiling indicated in the column of the salary scale used

by the commission.

3. PHY RW7IP& 7100 ATPX 1 L7100 hro.
Prode REQ09° oMt AATT POl
Wi g 1997 ALWPTIYC::

3. The provision of sub-Art. (1) Of this Article may not be
applicable to an employee of the commission whose
performance is not found to have been satisfactory.

45. A0 TP LI “MNLTTF he e

45. Incentive or motivation Payments

PAP Pl ot AAP PheL T Wit
N30 apanl @ aow /st PTINLITF NG P
LATMA::

Payment of motivation shall, pursuant to government directives,
be given to an employee of the commission who has depicted

outstanding performance results.

46. PaoQil 174 @0 AA

46. Per dime

1. Pho ' PNAL 4 howdC hOAT
N74415Fo-  °02e1T  (AIC
PULPeRCIT Pl 74 WIPNTO 06k,
AHD- 2477 ot (0190 M  avanl @
aow/l UL LPTA::

a0

1. Expenditures incurred by the members of the top management
of the commission while making field trips for field work
within the country by virtue of their responsibilities shall be
covered pursuant to a directive to be studied and issued for

the purpose.

2. M9 wle T aherir ~é- hIC

o0 U1 Qo< AIC homf05  Pro¢-
oL Pr A J A7PAadn
PHLI UL oo A0 QAo PhAA-

NJwm -

2. Where any employee makes a field trip outside his regular
work place at home or abroad for the sake of duties pertaining
to the commission, his expense for the duration shall be

covered pursuant to the relevant directives of the Regional

L Y X S 0 7 O B
LUPGTA::
47. QA Ta00E7+ A0A 47. Acting Allowance
1. 0”7 L4483 he AN O-FmQ0<€%-1- | 1. An employee assigned in an acting capacity on a position

Poyav@Al wioE o0 LW LI9°C
em00E T ANA LHEAPA::

which is one grade higher than his shall be entitled to an

acting allowance starting from the period of his assignment.

2. ¢rm00Ey T+ ANA Fan00eo- hoveha.
0+ 17 Pl  LovoH ARG
O-+m00Ey T At 00T 03 (1°2.04.00-

2. Having calculated the difference between his previous and
starting salary of the new position to which he is assigned in

an acting capacity, 50% of that difference shall be paid in the
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a7y LaoN oo PAm- ALY Y19°4
NaoP-  /50%/ &“eHAN ONwé  ooenlad
nrml0eo- Lov@H IC LHE.APA::

form of acting allowance to the employee so assigned at the
end of each month together with the salary of his previous

position.

3. Tm0tao ¢4 o (FFm0OETT
hawag(t (&1 17 Pildo- Lavoi
0-+maaey- T a-lao 2001 -
n°zhé.am-  oo7qd ool  IC  AhA
of9° fam Oy (LY L7770 oowl-t
e mO0ETT AN ALhéda-9°::

3. Where the salary of a division head assigned in an acting
capacity gained prior to his assignment is the same to or
greater than the starting salary of the position be is called up
on currently occupy, he may not be entitled to the payment of

acting allowance pursuant to this regulation.

48. NA @-NAT AlA

48. Representation Allowance

1. QAL LLE e Ade (NAL 174 havdC
oL (e A4 e ovfAl AL
hat oC 057 (o-ndhS  A“%ovgAl
ehera'r w b Po-NAT AOA
hLNé.A@-9°::

1. An employ of the commission who is assigned to a position
top management or division head one grade higher than his in
a representative capacity for less than three months may not be

entailed — to a representation allowance...

2. PHY AIPAR 100 RIPR 1 NTCP
Po-NAST LHho- AP0 T oCE hHge (1AL
P’ ANPLP Ao o-nAT Tohf
Wt 00+ 2L E9°C Po-nAGT  AA
LNEAPA::

2. Notwithstanding sub-art (1) of this article hereof when the
representation period is Known in advance to be three months
long and above, the person so authorize to representation

allowance starting from the time of his assignment.

3. Po-nAG ANA Aohe heoohd 04T €17
eIl Lovwl AT (No-nAS AtonO0T
0J- N*%hé.a@ av7d Laovml ovhnd Lhw-
ALY Y9°U1 Noog (50%) APJ0N N4
o)l rTohe Lol IC LNLAPA::

3. Having calculated the difference between his previous salary
and starting salary of the new position to which he is assigned
in a representative capacity, 50% of that difference shall be
paid in the form of representing employee at the end of each

month together with the salary for his previous position.

4. tohf 4 DAL No-nAG hovav ()
&1 21y Pildo  Lovd  No-hAST
At 200 0J helhé.am- av7d oo
IC Al of9° POAM QUr Co-nAST AOA
hALnb.am-9°::

4. Where the salary of a representing division head gained prior
to his assignment by way of representation is same to or
greater than the starting salary prescribed for the position he is
called upon to currently represent, he may not be entitled to a

representation allowance.
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49. AR AL PPTYIPPIPT

49, Various benefits

Phor 7 eroe- QS MITHN avAlr AD2 0T
PaAL /2 en A TG w G
PoLeNé. AN PPTIPPI 0L 4T (MMCHC
Tm7 - (1Mowahto- AN oty oow/l-
LE.07IN:: (PG-l: ovwl- o1 AOhATP
L0 NaAA. A0 AcCa “L07T  avOA

The benefits to be appropriated for members of the top
management and employees of the commission on shall be
studied after words in detail taking in to account the working
nature of the commission and be executed pursuant to the
decision of the body concerned, provided, however, that until
such decision is rendered as per the study, the working

procedures of the regional civil service commission and similar

TR ¢-Hnd)o- Phwl-C ~CYt | o i .
institutions shall remain in force having due regard to their
ATLA NN 14977 LUPTA:: L
applicability.
50. PA% 224 AlA 50. Allowance for Special Duties
e @7 awes KUVET TS N°7¢-1-¢ | Taking in to consideration and being cognizant of the character
0“0 he2 014 A200 Adm- ¢hey’ny | and obligatory nature of the work, the commission may allow a

Proe DAL 0LYI° WiTE PAR d- RNA
AT7T2.06.0 AT ,(’,:'f"\ﬁ\::

special duty allowance to be paid for the concerned division

head or employee of the commission thereto

51. P2 ooVl 07 P& MO

51.Supplies and Uniform

175 o9 ehe ' w b
N72.e050770-F 10 A7% éo- mL
AW LG QUTIT 0L9° ATOVTo- AP
ATL.L10N®- AN a7 L9 AmONP
AT ANz BT LY
hepir  ePCNATA:: NCNHS-
LANIA::

oy

ao®l/, @
(lavany, ¢

Depending on the nature of his duties any employee of the
commission shall be provided with uniform, shoes or firearms by
the commission for his service to protect his safety or take care of
his hygiene while undertaking the activities. Details shall be

outlined by a directive;

heA aat+

PART SEVEN

T A1A T

MEDICAL SERVICES

52. Pchh9°S AMANCT 17 NAOPr

52. Free Medical Services

G m-9° 2Ly ePmld oo wi§

N7+ Chn9°s R Po2.0mo-7
G @7 9° Phnd°s ANANT 049

CNNT A ool Ad@-:: HCHG av’7) o
N eoMNm- avavd @ LATA::

Any permanently recruited employee of the commission shall
have the right to obtain medical service being provided by
government medical institutions free of charge. Details shall
be determined by directive to be issued by the government.
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53. NA+4%T mlFS hvl he e

53. Gratuity due to

Injury and Payment of

Compensation

amé Nava) 28+ 9°07e+ NAL ov-A.
@ LI° Ndi Pav it oo e %oy
Pholir wir s A0 Qae- Pl v
P rama- oI+ R78Tmd T (a6
PAL AT oC Lol (5% 91 oodn
LNEAPA::

1. An employee of the commission who has permanently lost his

whole/partial working capacity due to employment injury
shall, without prejudice to the provisions of the relevant
pension law, be entitled to payment compensation equivalent

to his six months’ salary.

amé Nava) %+ 9°N77e 1+ HAL/ov-A.
Pav it e @7 P AULPP 0L9°
el weets eorhéd.a 15T W7t
amy PhTL Yoot Lavll  (AYCOT
TONE COLeTT@ Phe P oomT LPGTA::

2. A temporary or contractual employee to the commission who

has permanently lost his whole working capacity due to
employment injury shall be entitled to a payment of
compensation equivalent to the amount of his annual salary

multiplied five times.

ML @LI° 0rlet wit§ AL
PRLOA® 15T HAL/MLN Pavso it o
@7 hahta Perhdaee 1% hr
aoom7 (Y K7PX 700 ATPR (2)
Ntoopbirtao- Phé.e oom? AL Plovw/
Ve haodd Toacd Al R4E DC
Tava) M)y CPGA::

. Where the injury which occurred on the temporary or

contractual employee has resulted in a permanent/partial
disability, the amount of compensation that should be paid to
him shall be calculated on the basis of the sum referred to
under sub-art.(2) of this article and be proportional to the
degree of his disability thereof.

he: ehhA w@e9° Pavin  oo(ATA7
PRLO W4T Povpldl Toed TN
0eantay® ALY AIPR LIIVPT
RE.909° AIRHAE Wé.A Pavs it o)
Tt L HméA\::

. Injuries causing serious bodily deformity or look though not

resulting in disability shall be construed as permanent/partial
disability for the implementation of the provisions of this

article.

. P00 Wi N1L4LANT ST 9°n7 et
PA°1 ATV Y:-

. Where an employment injury results in the death of an

employee of the commission, his survivors shall be entitled to:

V. 2V 297 ehe’ e wio S hPr A0
NaAm- PméJ 1 oow/ll Pl
nllA:

a. Pension allowance payable under the relevant
pension law if the deceased happened to be the

permanent employee of commission.

A, VE LLPP L9 P07t Wi

b. Compensation referred to under sub art. (2) of this
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W Y RiP& 100 WIPR
P-tavah-tao- 15T
@ L9° ANAONVE LhEAA::

()

v AwéE

article if he happened to be a temporary or

contractual employee of the commission.

6. MY L7 oowli AwltGFo9® oLI°
AOC0E Po24.09° TITTo9 ORST
mlJ oLy eher hee hl, 0C 19
LUYSA:: R709° 10511 AhONC oL
NFFert  Adin 0Ly  Qdoo(lk
ALOTANL @ A LT-Aaoy°::

6. Any payment to be made to the employee or his survivors
pursuant to this regulation shall be exempted from income tax
and may not be attached, deducted by way of set off or

assigned by the beneficiary.

nFA 0t

PART EIGHT

P/l hé09° °HGG PN TIVRC

PERFORMANCE EVALUATION AND
PERSONAL FILES

54. P74 W09 PHS

54. Performance Evaluation

1. €/2¢  he&909° UG (A1) 9477
witGoe Lo N17lmlda ©L9°
0°26.0201 aom’7: Ppél LLEBT 1L
TOrT 0L ANMNMSTOTT ho-d
0oLhE eI TNe ACPPE RHLonls:
witGo L9 P DAbo- L
LV 1L LA Pré- RhéQ0ovy
A72LN0NGT 107 R7A.000T
TLE:LN 1w

1. Te purpose of performance assessment or evaluation on the
part of the commissions is to find out as to whether employees
have effectively discharged their duties in accordance with the
expected amount, quality standard and space of time desired
and thereby take corrective measures, and on the part of the
employees or division heads, improve their performance and
enhance self motivation incognizance of such necessities

thereof.

2. N1 T@-9° LLE Cr7é- hEQ00v- P9 avlly
wioogd NP Lho- PoL0ma-7 P9°HS 1A
0" +5 AN 07770 40 10
ANT 20 lavQmt avd l9° LTCNIA::

2. Any employee whose performance is assessed at any stage
shall, by observing the performance evaluation results given to
him at any time and expressing his opinion on points of

dissatisfaction, sing on them accordingly:;

3. Nlov-né- AL POV Wit Povhd- L
aN9° et od+  Prae Qao-
Pon3d b @eL9° POET Good: ovaol|§
OP T R7G.0007 LRLIN::

3. Where the privation period of an employee is duly extended,
he shall be subjected to an assessment to be conducted during
the evaluation period for the following six months or the
current fiscal year.
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4. Pov-ié ALH@7 P0G ADLLNT% Tmé
PUY PNAL ¢ hood-C RN (19007
Ut L APCA PALo AT € e
hé.209° UG PR LIPANTA::

4. The performance evaluation form of a member of the top
management who has completed his privation period and is
accountable to the commissioner shall be filled by his

immediate superior two times a year.

5. (ILY K72 700 ATPX 3 ovwlof
POLI°A Prrle RED09° VP17 (VARG
el Pl oo\ TFo- PNAL 28 havle(
ANAT: AT Proee DALPTT WP
AT TH0T 024 LOAGTOTA::

5. The performance evaluation to be filled pursuant to sub-art (3)
of this article hereof, shall be undertaken in transparent
manner and in presence of the concerned top management

members, other division heads and employees.

6. VI @I Wit @LI° Pl DAL PrE-
hé.q09° NG hmFag Q1107
w1774 MPCA dAdo- TPAES
T 0@ har-$ 15 AO-EFEP T Navm-T
4.CTN0T N7 ram- Pnae A4,
LOLPN::

6. After the performance evaluation of an employee or a division
head has been filled by the immediate superior of same in line
with the general terms of the evaluation and duly signed by
the person evaluated with the expression of his opinion, it

shall be approved by the higher official.

7. APIN Pre- R0 ol PATT
ehogtir we s ANdALe-  9PhC
Taett (FEAFTE: o070 hadaa
Yy L70 oowl-t  tmPe LPTA::
0o “10 hPr 7 A72.00°00 0L A
LAMPA:: LV UPT oG AP0
Fae 3 790 10,0 Dol PATNIA::

7. An employee of the commission who fails to get a satisfactory
evaluation result after having received the necessary advice
due to his negligence shall be held responsible as per this
regulation. Nevertheless, on condition that such an indent
occurs to him because of inefficiency, he shall be given a
chance to improve himself, provided, however, that he does no
longer show improvement even after all these attempts, he

shall be dismissed from job due to lack of efficiency.

8. PN wios ePwdd: Prvoée hé.Q09°
UG 7GRN NN T84
LPapappy::

8. Periodic performance evaluation reports concerning an
employee of the commission shall compile and kept in his

personal file.

55. PN “11RCT AN Qoo

55. Keeping Personal Files Complete

1. 90T ARLTS 7S PooLAr Wit oe9°
Pl DAL AN T1TIRC PHIBA:
CLLBA::

1. The commission shall prepare and organize personal files to its

employees or division heads.

2. (197A “WWLC o0t CheLir7 Wt

2. All necessary information with regard to the employee or the
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®LI° Pl DAL Polavpll: PHICVCT:
Prode AL PRIANNCT Hovy: PmedD
Po Pl hE09° PHT AT PawA0A-T
+4.47, wlEPT A TN T oopavp
A0NVTF@-::

division head of the commission such as education, work
experience, duration of service, pension forms, performance
evaluation results and other items of similar nature shall be

kept complete in the personal files to be organized.

3. P90 Wit P em-Por TIGT - FYC
POUG “INLE NN “TVLS-
AP avp PFhANA 1o

oA

3. It is prohibited to keep any piece of written document in the
personal file of an employee of the commission without his
prior knowledge.

4. amoptrto- P4 DAL 0L9° (1ch??
207 DFAme. AYA 4P AT
NA-TPC ChLNTT wetd P9A “MWLC
ae-Fg° Py 4¢+ PhahA fo-::

4. Unless it is permitted by the concerned official of the
institution or a legally competent body, it shall be forbidden to
look in to or show the personal file of an employee.

5. P00 wliorE P90 “MWLC (179 eE
aomPs oo N AANT:: PTI° Wi o-

5. The personal file of an employee of the commission shall be
kept in a careful manner and handled; provided, however, that

L PAN TMWLSTT PR aod)k the employee himself shall have the right to look in to his own
CELLPA: personal file.
neA Hn% PART NINE
Proé AT NATIRLT @ L9 TERMINATION OR EXTENSION OF
AA?L-HI° EMPLOYMENT CONTRACT
56. e @-A Po. 2P0 TF@- | 56. Reason for the Termination of Employment
°h7. 4T Contract
eheyir  we sy  ed- o helha-t | The contract of employment regarding the employees of the

NA7S 0L9° -A9° °N7 04T LRLMA:-

commission shall be terminated due to one or all of the
following reason:

1. 001G wetGo P o7 AR
AN av-:

1. Where the commission and the employee agree to cease the

employment contract;

2. wWitGFm o7 14695

A.meed:

hoo-t@-

2. Where the employee so requests for resignation;

3. wlAGm hrdéd- IC UTRFrE NdAo-

3. Where the employee severs duties for more than eight

consecutive months due to sickness, not related to his work;
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chaoy® 9°R701+ ~éo77 (-+hd3ehn8
oC ANAm L0 ALECP:

4. ov-q. @PYI° HAL PhA 14T PLALANA | 4. Where it is medically certified by a medical board that the
NaoPr N7 Wi Gm  Aovmlrl employee no longer able to work due to permanent or partial
AdewFA. 1N 0CL ALI1P: disability;

5. WG Imdd- A 1AA: 5. Where the employee is retired;

6. WG w (19°1 O.0L: 6. Where the employee has died;

7. PwielE oo Facd AtenfO0 T w¢- A4 | 7. Where his ability renders an employee inefficient for the post

AL O PC:

he has been assigned to;

P NGA. L9 ool ARG
Wl Em7 R Tl PTIeTFA P
WWEE

8. Where the work division or position is cancelled and it is, as

consequence, impossible to engage the employee by transfer;

Y L7705 0020 weteTF  eProy
INNCG  avanl P aowlot Wl G @7
e 2972050 P41 (A.4.09°:

9. Where an offence is committed pursuant to this regulation and
ethical guidelines, concerning the employees of the

commission, entailing dismissal thereof;

10.

¢ aavr onzet+ 0trarJe 410
Pd PG 090 (WL Yot @07
1L:9°%. A30/wAd/ ¢roé PGT Wil o
e 0L

10. Where the employee is absent from duty for ten consecutive
working days or cumulated thirty working days in a year

without good cause;

11.

No7en  9°07e1 1has  T4.CANT
hrat oC N1Ae wit§o- NaA~C 0T
PP ATV

11. Where the employee has been prosecuted in an imprisonment

for more than three months for having committed crime;

12.

07 ALY AL PPN AT
PEGATT LA A

12. Where he is found committing other offences that could

possibly put the commission at jeopardy.

57. er7é- N7 NATIRLT

57. termination of Contract of Employment

1.

anY 0A¢ NA7+PZ 56 C H&1Me-
AreTa0d T v 03T hadsr
Pl @ TRl PPNTeAT RIS
Lomev@ A7RVPT el it o,
PRI oC PP Loy p S NTOWE L X

1. Without prejudice to the preceding provisions stipulated under
article 56 hereof, where any one of the following reasons for
the termination of employment contracts occurs, the
commission may terminate the service of an employee

formally giving him a one month prior notice:
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Navamt ALOAGTNTo LTAAN:-

V. witdo- hdo- IC 7T NdA0-
chaod® 7701 O-nJ-J-2 ot oit
AlAm L0 767 O.PECP:

Where the employee is absent from duty for more than six
consecutive months due to sickness which is not related to

his work;

Q. w b m- A-tan 200 oy
PO LN4.A 10 Ta°d PIO A

Where the employee’s ability necessary to carry out the work

of his assignment is found to have been so reduced;

. wiAFo- AmIrt ovdoeon 0L9°
NA9A 81 9°07t Cro0017 ¢
A“MGT 07 Toedo- PO A

Where the employee’s ability to carry out the duties
pertaining to his assignment is found to have been reduced

due to health problems or physical disabilities;

oo, PN¢- NGA- 0L9° ol LSS
whAEm 7 Ao Tt PIeTN U
WEEE

Where its work division or position is cancelled and is no
longer possible to engage the employee by transfer.

2. Pov-é- L7 Lol @LY° (lov-né- LN
AL PO MIF@9°  wlot§ abherdT
NPeore  PA7L of  “NmIPLe
NooqQm-t Cr2e @07 TIRET LA ::

. Any employee who has completed or is on the probation

period shall terminate his employment contract giving a one

month prior notice to the commission.

3. PILY AFPR 100 ATPA 2 €710 LSCYI°
wib o Amdm AFED ANLALS (4AA.
Aao-b - PEFN T AT her s
Pl avdPE o7 rPE hy0l oC
ATTLOAT L A LLNow® LTAN::

. Notwithstanding the provision of sub art (2) of this article

hereof, where the service of the employee is indispensable and
he cannot easily be replaced, the commissioner may prolong
the response to the request for release for a period not

exceeding three months.

4. OTMTo-9° o177 Preé- 007 ATIRLT
Prl.0me- NPl XA ST oA
PoLRLPOT7 Ny et )R
LTCNTAN::

. The warning to be given by anyone to terminate employment

contract shall be in writing and thereby state the reasons for

termination thereof.

5 MM TFw9° v Vet e AovAPP
Po20r 0mrPEe PrHL0T LN
aw (15 i ReTwe RIE PGavl 04T
4P Wl (AA 4FPL 00T ALA
ham N7+ 401 P10
heUF9°::

. The period of warning to be given in any way to obtain release

may not be calculated to constitute warning proper if it has
been so issued while on annual or other lexes, instead of

during regular working periods.
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58. NA® & P14

58. Lay off

1. 975 ®-9° PheL 0t wits:-

1. Any employee of the commission shall where it is not possible

to assign him pursuant to article (6) sub. Article (3) of :

V. e avf(l AW o L9°

a. his position is eliminated,

TCE Phae- DPLA ASC HY L7
RI1P&x 6 700 A7PAR 3 aowlol avan o]
QaFa e LwsOdA::

b. there exists an extra manpower

TCE PO DLA ATC P1a UL
Che 't Wi ls (hawddg ¢4 ool
AL ha. AXT Pherlr wle T oC
T8 P o-mkS LA Tacd
NG oo ALIIT 10-::

2. An action for lay off due to extra manpower shall only be
undertaken where the performance result and ability of the
employee concerned is found to be the least, as compared with
other fellow employees of the commission having similar

positions.

59. lm-&J~ NAav1AA

59. Retirement

1. M5 o9°  ehoLir wild fmld D 1. Any employee of the commission shall be made to retire
0 m- PLLA AILPT (VU9 apw/l| when he has attained the retirement age as determined by
Ml Wrh.oM LRLIN:: law.

2. hetir PwirG o mdldd a Pt (1ch?) 2. The commission shall deduct the employee’s pension
aow APPIAS A0° T ANd.A7, contribution as determined by law as well as compile
a0l B N wd-1: ALMG DL, other necessary information every time and transfer same
A%avdh-a AhA COTANGA:: to the concerned body.

3. N0L22 QA0 oL mdldJ PoLIAA 3. An employee to retire due to old age shall be notified in
Wl G hNEAL®TF PLav NPT L4 writing their mothers prior to his retirement so as to get
ATTFA hodt oC  N&T evre himself prepare in advance.

AT o NG LINAATA::
4. ChoNr Wity THPOC R 4. Where an employee of the commission found to be

NPT e 02T DA
Ao lot o o0 0o S DT
0L%%m AmdJ  ALLCA™  (lhAA
a0 Wl TMINT8LLe VY
aow/l WLALo PPTIPPI T NBAT
A79.050T LLLIN::

incapable of working in all places he has been assigned
to by transfer, he shall be made to retire even before the
attainment of the retirement age by providing him with
the necessary benefits pursuant to the Regional civil

servants administrative law.

60. PO7 0T ALRAI®

60. Steps for Leave up on Retirement
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1. 7159 ehorl'r we s 015 Fo-9°
v hherdr AP 0080017
ehor 7 0L TINLOET 00040 T
wy e NPl AN

1. Where any employee of the commission resigns under any
circumstances, he shall avail a document showing that he has

handed over to the commission properties in his possession.

2. Phey0r wiAEF PmlJ oowm-sh, L Ho-
N l:lh Wh7L8 oC (14T 272480017

2. An employee of the commission shall, having been relieved of
the properties sought from him one month prior to the time of

00T ROCHN  hEavoN  IC  L.PEL: his retirement, take leave with pay.
LOTNA::

61. NA AMAT P9°0NC @lP-T 61. Certificate of Service

1. eheyt'r wetg Ny L70N oow/ | 1. An employee of the commission shall, pursuant to this
nhevar  oC  Pilda- Pl VYT regulation, have the right to obtain a certificate of service
N9 Tm-9° U3  ALLP  PAIAINT where his employment relation with the commission is

PeNnNC ol 1T oot hao-::

terminated under any circumstances.

2. P9°ONC wld: MRIPA 20 700 A7PR 6
e tmPAT7  COLIAR VT wie TS o
.01 PCAN UL EAG AL LUAT
LLLIN: Lol TTVTI°9° CCHFNI A

2. The certificate shall state the particulars contained under
article (20) sub art. (6) Of this regulation, and if the employee
desires, he shall have attached his recent photography thereon
with the scale of the commission

62. AMAIMCT ALLT NA724.09° he P

62. Severance Pay

wieS Ay L7710
NrP&x 58 100 AWrtdR 1 (I'Fadao-
aow (| 074 N7 e VA
0reSOrs tmd AOA P77Lhé.Ao-
avry Mooy’ o-ar Aa100-F L1 -

1. 775 w-9° Cher’0'-

1. Where the service of any employee of the commission is
terminated due to layoff pursuant to art. (58), SUB ART. (1)
Of this regulation hereof and is not any longer entitled to
pension allowance, he shall, for the duration of his service, be
entitled to a payment of;

V. AwBavlPm- WL Gavi CONT oC

a. His three month’s salary for the first year;

Laooml-:

A. - Ten"7¢ A1A1ANT AR LTS5 7S Gaoit b. One third of his salary for every additional year of
foC  Lovol 135 AfTIha: service; provided, however, that the maximum pay may
LNEAPA:: TP PoL.0mm- ne e

NmParo- hwitH5m- 212 oC Lov
av(lAP PANTY°::

not exceed his twelve month’s salary in total.

2. Poond- LHO7 ALNG OATL Yoo
037 A1a14 Pher 't wi s Perm-

ne.e ORIAINE: 20 AP-Taovly

2. Severance pay due to an employee who has completed his
probation period but served for less than one year shall be
determined and implemented in conformity with the duration
of his service.
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LAO0TIN

3. AN QAo fmldJ VI PTLITI0-
A78Tad vS R4l eherlr wild
e+ °n7et RIAWE AR
heo+ Aa abhezd'r 0209 AdoFTFo-
PHAC AL @l9° (NS LTSRS A4
LAACE PONT oC Lavml- LHEAA::

3. Without prejudice to the provisions of the relevant pension
laws, where the service of a permanent employee of the
commission is terminated due to his death, an amount
equivalent to his three months’ salary shall be paid to his
legal spouse or incase he has no spouse, to his dependents

whose names had officially been filed during his tenure.

63. AMANCTT NWAT1E-HI

63. Extension of Service

1. Chorli'r  wie s AIAMCT Pl
ao@-sb), RLm- NLLOA NRA (AT7L L1
Anh  APOT Goo ALHY® LTAA::
UeT N15TFo9° U AN
m¥Arm- hhs~C Goot A“LNAT L
ALHP° hLTNY::

1. The service year of an employee of commission at a retiring
stage may be extended beyond his retirement age for a period
up to five years at a time; provided, however, that the total
extension of such service may not, in any way, exceed ten

years.

2. MUY AIPA: 700 A7Pad 1 aow/lq|
PTG 090 WiF L9 Pre DAd
PANADNT Havy ALHY° PoLTA®-:-

2. The service of any employee or division head may, in
accordance with sub-art(1) Of this article hereof, be extended

where;

V. F9°vCA: A% do-P G T do-
ALt Pl S O

a. His qualification, special skills and abilities are

found to be essential for the commission;

A. N9 To-9° v h Proé- avd
OLI° Wl F TPV hdanFA.
[ Wl 3 L4 o

b. It is not, in any way, possible to replace him by

another division head or employee;

Ah. P 1o 0L9°  wiFo-
A»ém AN ooPr (hN9°G “1048
AL P:

¢. The said division head or employee is proved to be

fit for the service by a medical certificate;

o, Pl YAdo- L9 Wi o-
AIANNT ATTE-H9° ANTT77:

d. The division head or employee consents to such as

extension of the service;

w Pl DAL®TT @LY° PG
PAIANNT Hoos avl-H9° 074 Ao
LUGTA::

e. The commissioner approves the proposed extension
if service by the division head or the employee.

N A A C

PART TEN
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PLATA? ACI°BEPT

DISCIPLINARY MEASURES

64. PAATAT ACIE

ANéAL T+

aom-\ &

64. Necessity of Taking Disciplinary Measures

1. PLATAT7 ACI°E  hovl0L  aowl )P
9477 o Wl tF PheT LA (T
A9 ATINTTICT  WIRPEel: oomTS
007 POT RILeTT (TG
0ra-k: S N AN avrye e
07050 F ALy AP eherdr7 Proe-
oMl TGN LPTA::

1. The main objective of taking disciplinary measures shall be to
rehabilitate the employee of the commission who commits
disciplinary breaches by making him learn form his fault and
thereby enable him perform his duties properly or to
discharge him from service if he becomes recalcitrant.

2. 1207077 P4 9701 PoL.007 POt

2. The penalties imposed as a result of disciplinary offences may

NCFo-9° @0 POLAMeT @l be executed irrespective of any court decisions to follow
ALmNP oLy AghA  AL.09° thereafter.
LTAN::

3. P9 PLATTATT Pl w57 | 3. Any form of disciplinary penalty may not exonerate the

Ne7EAGT NG ThNLC 1AL hoomPd
heL190::

employee from being liable to criminal and civil proceedings.

65. PL20TA7 ACPRE P L0075

Pmé-T 9L T

65. Types of offences Entailing Disciplinary

penalties

1. hnw 0T erovpablt AN CLNTAT
Pt FNA LY L7 oo OPA:-

1. The following are classified as- simple disciplinary offences as

per this regulation:

V. PPCN Proe DALT 4.PL APLTT a.Absence from work without the permission of one’s
awiée ool immediate superior;
Q. av’ )| \X PV -7 PP b.Ignoring negligently or failure to disclose to the concerned
CEAT29 T 904 0L9° A“lavphrTo- those interests deserving notice.
AN 700 P:

. e AL APA- ofL9° o AA
NIANCC oL9° ¢4 rHod- kA
PATL PR °am. .- P avl By

c. Negligently disclosing confidential information forbidden
thereof while in office or after transferred to another

service or duty;
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NPATYT EATYT

Vi H

an )\ b

av,

NS o5 T »762TF  A“lovplrTo-
ANA NoPk 67°CT AMIPLA:

d. Failure to submit timely reports to the concerned body

with regard to the duties he has accomplished;

w  eATTA 0f9° FhnAEY  PAUY e. Causing an entry of incomplete or incorrect records in to
PO 9PN 97824 the property register;
L. 1AL RPANT AN PA@-7 f. Having been responsible for the duty, failure to notify

PO AWCS P2 oG LLBPT
HA0 AP ms- [P I 0ALLMOVE
AM“1A@P:

relevant working procedures and ethical standards
employed by the commission to the newly-recruited staff

on time;

0. Prv¢- MALLNG W1 o £CUT: Py
o0C FLAT 0l L PAPT QU6
AANT o L9 A“lovalrto-  AhA
AN 0P

g. Failure to inform an illegal act, impropriety or misconduct,
possibly exercised by a colleague to his superior or the
concerned body;

. hAdoo RP4PL (i AL 10077
PLAG T AATIACT:

h. Failure to properly display an effort and diligence while at
work, though having the capacity to do so;

0. O7eé AL Pomovo- FACTT PANE
N7l A“lovprlo hAovdC 0L9°
ANA NodtE Aa“1oP::

i. Failure to notify difficulties encountered along work on time
to the concerned division head or body without having

sufficient justification;

T d QALLOE IC 0(F avp et

j. becoming an obstacle the process of work as a result of

Naoo N 1921 e 18T AL inability to work in harmony with his colleagues;
AT 4T UT a7

F. Pl nrém- a0, %1 | k. absence from work without the permission of his immediate
ATRILPLCO KPP PPCN P superior though being cognizant of the fact that his action

SALo7 LPL ALY had9e ae
AAALY 9°N701 Nde avdlit::

may adversely affect the service.

2. hnw 03T etoopb-lt (W L£7-0 | 2. The following are classified as rigorous disciplinary offences,
aow/ll- e PLATAT TéT ANao- pursuant to this regulation:
Tao C(1PA:-
V. a7éo IC NTPPH Ued Omz7 a. Receiving gifts or invitations in connection with one’s

@ LI° oo 1f V77 aoP(IA:

official duties
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A, réo IC (FHFPPH Ul Oamp7
D LYI° a1 77 aod(I:

Performing private or somebody else’s business during

the working hours of the commission;

. 7877 0LI° o1 PAATINN “THCT
0L Admo o °7e1 AovAm-T
4.F9LE haooPy:

Improperly delaying work or decision or becoming not
willing to provide reasons for the decisions rendered

thereto;

oo, Povo-(\§  @TEN  owd09°:  TIIAA:
TNCOC: OoANT av'pP1L: 20NTT
£A4°70-] av ) i\1A\: wi e av S\ H:
Cher 7 2CTS "1t AdIoT hAT?
aomP9©: RN ooP(lN 0LI° ATLOMo-
aom PP

Committing crime resulting corruption,
misrepresentation, deception, transacting in power, abuse
of power, using the emblem and seal of the commission
for unlawful purposes, receiving bribe or demanding for

same.

w907 9POm.C U7 Al AAA AAAE
aO\mT 0L9° “LNMeP oldB7 AMA
PPI° o )AA:

Deliberately passing the secrets of the commission on to
others or using confidential information accessed to, for

personal advantage;

L. 0 092200 avCY% 1T @L9° AL
00 Qavanl  @LY9°  NA“ISP ooy
1005 9°N7eT 4877 MNTO7T hdaovFA:

Inability to accomplish one’s duties in consequence of
having been drug addict, poisoned by addictive substance

or influenced by traditional drinks;

A. 077G o-9° 78N P4AF PT o171 G
Nré-1:9° 9°0701 APHo- ¢ HN"79Y
S hAhoo 7

Being found guilty of any criminal offence and hence

unworthy for the position held due to such an incident.

i. hhe2 e o 0 5Fo9° Go- 0L9°
AR 7L 0, COLeNTT CTCE L e
®l9° ., PNeNTy LW Chernty
9477 (70T L1 ATPET AUT
POLTA CTCE L 278 avpoleils

Engaging in any par time generating income or even if it
doesn’t so generate income one that may, potentially be
obstacle to attain the objective of the commission on the

part of any Peron or institution outside the commission;

¢, Pher 0Ty NS POLIS of9” VHIE
Mhe2dr AL PA07 ARNCTS A1t
HP PoLLLCT S TP T @LI° LCUT
avd 097

Showing a character or committing an act that adversely
affects the regulation of the commission or undermines

the pubic respect for and confidence in it,

0. 22722401 wL9° ‘Fhand PAVLYT 67°Cl P
Nt 9P LA

Deliberately submitting a report which is misleading or

inaccurate thereto;

-+, Navawd 06 NM o PPT  PPC:

Granting recruitment, promotion, training or educational
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0L ~2AMmST oL9° CTIUCT 0L A
aAmt 0LI° AL AP avl.py°:

opportunities in contravention of laws and directives or

exercise partiality;

000 AMANTE TN @f9° TTHA)

A0
o LI

oy
P4

LAAA aoPIP°
A7T9.mPdoo  T)EL
AT TP)RLA:

Improperly using or causing others to use the service,
property or funds of the commission, wasting or

committing breach of trust thereof;

1.

AT e RI84.09° RrbéT ovem(C
OLI° »é WIS LN hoLeon APT IC
ao-OC=

. Creating an obstacle against the undertaking of duties or

collaborating with those persons disturbing such an

exercise,

7. l~¢- AN, A°0AC 0L9° ml ovemC

0l QAHSET7 oL AALLT 0l
P47 oo\ LAl @LYI° oo LOLAl:

Initiating brawls or creating quarrel, insulting or
physically assorting service seekers or colleagues or

one’s superior at work place;

7. O o avpoleti WIP oMU Acting out of law, disobeying lawful orders or allow,
ANTINNG 0L9° ANT ALT NhD oo assist or encourage other persons to act accordingly,
AT%.04 o L TN o L9
TNES ot

h. P76 QALLDT of9° AAF45L7T AL Harassing or coercing one’s colleagues or service seekers

20 UIErE NP 0 L9° TINLE:

for sexual intercourse

66. N207TA7 T4T °N7eT P L.o0F

PALF

66. Penalties Imposed due to Disciplinary Offence

eheytr w4 hiw 0ag OA7PA 65
~C ottt A787 oLy U-ATT9°

1. Where it is proved that an employee of the commission

has committed one or all the offences specified under

PEATF ovgpovo-  ALINP PPElT article (65) hereinabove, he shall, depending on the
0L TG eahtan? P91 o-m.-T gravity of the offence committed and its consequence
(owonChn Wy 0T hlreairlt thereof, receive any one of the penalties prescribed
. hereunder;
PNET A7 NF GPMA:-
V. ¢2A 107 a. Oral warning;

A. PAUS “10m7Pd 0

b. Written warning;

ch.

ANN A7¢ oC Loo@H P°7LCH P17HA
Pyt

C.

Fine reaching up to one month salary;
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ao, {0h U0t oC Lot P°2LCOH P17HA

POl @LY° Adh VAt Yoo PULLCN
PACNHT 994 nahA:

d. Fine reaching up to two months’ salary or prohibition of

steps’ increment up to two years;

w

. Dde 248G ool NP avf.l):

e. Demotion from position or salary;

L Nl OG0T f.  Dismissal from job.

Yy KrPa 700 A7PX 1 0 "U- &7 | 2. The penalties specified under sub art.(1) (-c) of this article are
P00 PAA PLONTAT POET AT classified as simple disciplinary penalties while those stated
Won-l? etmPa-T L9 h0e eL.07TA7 from (d-f) are categorized as rigorous disciplinary penalties.
POEF Q@ Ao LNPA

3. MY A7P& 1000 A7PX 1 P11a0m- | 3. Notwithstanding the types penalties stated under sub art.(1) of
PPt 9ert (SCY LI ING this article , any simple disciplinary offence may entail a
eelLOm 14T NEES AL S A rigorous disciplinary penalty where the offence is found to be
®GEm9° AN PENTAT P (hOL frequent and has caused serious and for reaching harms.
PLATA7 P4 ALOMEP LTAA:1

4. N°IGTa-9° P4 90701 ¢%07A7 |4 The salary, allowance or other property and money (if any)
ACI°E  PToNLNT  wlorE 2490 taken improperly by an employee against whom any form of
PoNLm  Laooll: KA LI AA disciplinary penalty is imposed, shall be returned in
LS T LSC amm A | dccordance with law.

AT1%0000 LLLIA::

67. e NAML

67. suspension

PG m-9° CheL N Wl -

Any employee of the commission may be suspended where:

1. (Pd-l: 9°N701 PoLLAYN ovlBPT7 | 1. Itis believed that he spoils or hides the required information to
CNATA we9° CLNFPA (HVI° 9°n7e-T conceal the offence and inconsequence of this, the
oG LOATHAA Nd° (Jov): investigation might be so obstructed;

2. Pé0avm P4~ NOLG hvéd- PoLeO@™M | 2. 1t is presumed that the offence he has committed, being

S NANT  Prde andPT opL9°
W@ AL M0 00T PALGA
TANhe Aevt hrrd AL LTAA::

rigorous and entailing dismissal thereof, might result in an
adverse influence deter mental to other division heads or

employees.

68. Al14@- NA“ZLS LT L1

68. Duration of Suspension

1.

wiAGm e NPT IPCovld@7

1. Unless he delays the investigation for his own reason, the
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N3 O0tPC a~é 14 Polefo-
AR7E oC 11 NF jo-::

employee shall be suspended only for one month.

had9® Nae vy 9070+ T9C hormon
PA1S L AATE T4 oC AN
LTAA::

2. In case of difficulties encountered due to force majeure, such

suspension may be Extended one additional month.

014 1 P05 P7718 A4 0o-
Al Eo- rAm0 Tt oy 17703od.°
ANS AL Dhamé.NF 7 PI°C LIPTA::

3. The duration of suspension shall be effective from the date of
the issuance of the suspension letter to the employee or it is

posted on a notice board.

69. PA14% Al 709°

69. Execution of suspension

e eIML
209 LIANAATA::

wio g PN 9PN e T
wiEmr  N179°0C

Sy PeFA DP9 Mhe i 0 od.e
NS A8 AT%AMS LLLIA::

A suspension employee shall be notified of the grounds of such
suspension in writing. Where it is not possible to find the
employee in person, the suspension letter shall be posted on a

notice board of the commission.

70. PRav@H N%P hA14 IC NAhAo-

70. Payment of Salary as Related to Suspension

17Tt

1. (Y L7710 A7PXx 68 waowll hnsre- | 1 The salary of an employee who has been suspended pursuant
PL Phett wletE  Loool av PN to article (68) of this regulation shall be withheld.

AN

2. Y L70 A7P4 68 (1140w ¢0.H “1L-0 | 2. A division head or an employee who has been unable to obtain
ONP @l PATT Prde avd LY° decision within the period specified under Article (68) of this
WoE & mlm  TavdO @-Clha- regulation hereof shall resume work and wait for same
LmaNPA: thereto;

3. hwéd P18 ¢ ovéd @P9° wi-§ | 3. Where the suspended divine head or employee is set free from
nesN0+ hn 19 vy eAThé.Am- Lovll the accusation leveled against him, he shall be entitled to a
PCAMAL JON LHEAPA:: payment of his salary withheld during the period of

suspension without interest.

4. Pl owém @LY° Wi LATLA | 4. Where a division head or an employee is penalized due to the

a-raa0t+ et PPt 0L mlo-
ntoopq 3928 A$e01-G A”AONSOT LK

offence he is alleged to have committed, he shall not be

entitled to a salary payment for the period of suspension.
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Laom hLNL.AD-9°::

5. Qe 18 Wit s 4Tl 0149 1m
eron?0t Pat 14997 PO vl
0101 7 LI°C LUGTA::

5. Where the suspended employee is proved to be guilty, the
decision with regard to his penalty shall be effective from the
date of his suspension thereof.

71. PAOTA7 bt AATIRRI°

71. Establishment of the discipline Committee

1. Y 70 AFPRX 66 70-0 AFPA 1hdh-
> Pteodl T PO PoLeanTA
PLOTAT ALLA aoCIC Pa-tln VA
Pl ePbCAN  Mheg 4 Por0P00-  ANAS
vat AMAT ATRU AT PRl
Toht T AT ePa M1% 0hd POl
Pw P PANTATT ol LRETIN::

1. There shall be establishment a disciplinary committee,
consisting of a chairperson and two members to be
designated by the commissioner as well as two employees’
representatives and a minute taker vested with the powers to
investigate disciplinary offences entailing penalties as
specified under art. (66), sub art.(1) (c-f) of this regulation

and thereby submit recommendation thereto.

2. Mhe0r wetdT horovldmt L0l bo-

2. One of the committee members to be elected by the employees

ANA-T anQhiA hrL. ar ao (P’ of the commission shall be woman.
LTCONTA::
72. Pt AN FN0C 72. Powers and duties of the committee
nvto- (LY L7770 aoow/lq-  PoLn-dA-- | the committee shall, pursuant to this regulation, have the

2AMNTG AN LTI -

following powers and duties:

1. welGo LAPIA  e1T0Ae7  PoT

1. Examine and inquire in to the offence alleged to have been

PARCEALG  PA T00F  Lonl9°l-A\: committed by the employee without partiality and undue
PO LA influence.

2. PP4-l7 o iN%: PRI AACT@®NS | 2. Look in to the cause of the offence, taken previously,
PL.0 TNy ACYI°B D"y LA disciplinary measures, information presented and personal

NNLEPTTG PAN “171847T NavavCanCT
polaopirt@7 wiorE  1971.91C T
N7 hoty Y90 I2C AL 074
LI ACH A“londm- AYA PPCAA::

file of the employee as well s consult the concerned
employee and submit the main points at issue together with
the the his

recommendation to commissioner  or

representative.

73. PL.O0TA7 PO+ @oCle AONT

73. Decision making on Disciplinary penalties

1. (1PLLE®m- PA POl Proé- DAL PAA
PLOTA7 PO PoLeONTA TéT LA

1. Where a division head of the commission at any level has

found an employee committing offences entailing simple
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A7 - 15L77 (1P wL9°
A75904.A40 1k (Qaov-¢ @L9°  (h°k
A79.M¢ N7L4.15 Pw b G -

PavAnA o)+ Nao(lP AN PLho-
PL.OTAN T ACIE avm-AL: La(lPNIA::

disciplinary penalties, he shall be bound to take appropriate
disciplinary measures by inquiring in to the case or, as
deemed necessary, cause such an inquiry to be conducted by
professionals or committees duly protecting the employee’s

right to defend himself.

2. N4 P4l NNLTS Past (17aoMN7
OweAE AL "ITTF79° PLOTA7
ACI°E oL LTAA::

2. The commissioner may take any form of disciplinary measure
on any employee considering the gravity of the offence,

3. (LY £70 AP 66 700 Wrdd 1(V)
aw/l A N.o0L PLATAT7 ACYCS
NOtPC Mwi-tF5im AL P2.000- PN

3. With the exception of disciplinary measures to be taken
pursuant to article (66), sub article (1) (a) of this regulation
hereof, penalties passed on an employee shall be in writing
and be handed over to him, or on his absence, it shall be

2% UvT awitGo oollin oly°
b gl T - Ay haa hoy T posted on the notice board of the commission.
NJobf A% AL avAm& AAT::

74. QL0 74. Appeal

1. NPRLE@- P91 wioE (1PCAN AdFo- | 1. Where an employee at any level does not agree with the
0-Famo- -y na-rOaTY7y OV decision passed by his immediate superior, he shall have the
nelam OA°NF Pod- 6T o0 right to appeal to the next higher official within five working

A“LPPA® DAL LAY T1PLA LTAA::

days of having received the decision thereof.

2. N9/ 01C : Nowg°l P K L.LNTC ®LI°
NAIANT A4 (1AM o2l A1TN"777
wl g oo NLLA®- (hr»C P e-

2. An employee who does not agree with the decision passed by
the deputy commissioner, department director or service

head, shall have the right to appeal to the commissioner

PG o0P AN LT A within ten working days of having received the decision
LTAN:: thereto.

3. 014 LANT (1L4LOA@ (\A7L oC M | 3. The commissioner shall render decision within one month of
OONF oz LOANAN:: PTI @l having received the appeal; provided, however, that, if

Aot Ton7é L PO7.P0N4.A7 U

additional time is required to pass the decision, such time

may be extended up to fifteen days only.

Lo Anh 15 PG+ ANF AN
LAAN::
4. NTw-9° 1%L AL he?’h74- 0PI

P01 of9° N1L20% PCONT het
Pama- @12 Pooenld CUPTA::

4. The decision that the commissioner renders on any case

directly or through appeal shall be final.




www.abyssinialaw.com

1& -52 -0 20T €PC 387 79>+ 30 ¢7 1997 9.9° Zikre-Hig Gazette No, 38, November 9, 2004, P a g e -52

75. PL0TAN7 Pt LhCce:

A0t VS

75. Condition of Removing Records of Disciplinary

Penalty

PPt L0CEL NA WG PoL1Am-:-

The record of his penalty shall be removed in writing where:

1. APLAN 4T PLOTA7 PO PToni0 T
wleE Pk todi0l 7 E9PC a12
0l AA P NALOar LPTA:

1. An employee who is penalized due to simple disciplinary
offence does not commit another offence within twelve
months from the date on which the decision regarding
penalties was passed;

2. e 00t oo WO PE.NTAT PO
o0t we s ek htodi0t +7

2. An employee against whom rigorous disciplinary penalty other

than dismissal from duties is imposed does not commit

Tooe A2 AhIIe Gondl AA PéT another offence within two consecutive years from the date
NNd.0ow LIPTA:: on which the decision regarding penalties passed.
76. PLCO LI 76. Period of Limitation

1. Pwit o Lavnd® Vi1 "15TFo-9° 040
aomfP 0T ¢ AT0E RO AT
Qoo &40 AATmPe N1LCHY  Pe
LUPGA::

1. Where the salary of an employee or any payment thereof has
not been demanded within one year from the date of maturity,

it shall be barred due to period of limitation.

2. AN PLNTAT PO Perean A PéT
Pé.0ov ChoY Nt Wity PIPComina7 LI
ALI°C Pé0ma 14 hJoP0l +7
o Anh  aLnt ACI°H
Qantodl0t+  Ord-l: FmfE ALY
0L Pl N1LCY LINRA::

(1]

2. No disciplinary measure shall be put in to effect against an
employee who has committed an offence entailing simple
disciplinary penalty unless such measure has been taken
within six months, excluding the time required for

investigation from the time the breach of discipline is known,

or shall otherwise benefit from exoneration of penalties due

to period of limitation.

3. 0L PL.07TA77 POl PeLeanTA Tt
Pé.000 POl Wil PIPCavla@-7 LN
ALI°C Pé.0avm- P4 hJodbO +7
g (W7L Yoot Al 00T (074l
o7 e T aa-a-thha 040747 T ed
ALY @LI° PV 1LC)Y LI1SGA::

3. No disciplinary measure shall be put in to effect against an
employee who has committed an offence entailing rigorous
disciplinary penalty unless such measure has been taken with
one year, excluding the time required for investigation, from
the time the breach of disciplinary is known, or shall
otherwise benefit from exoneration of penalties due to period
of limitation.

NGA Aroé W1

PART ELEVEN
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AR AR &30P

MISCELLANEOUS PROVISIONS

77. QAALNT YT 4990 T

77. Applicability of Other Laws

1. LU77 &7 AMMATPLE 40 AN
A0 PAT®- e N VTTITY
Pogompll:  HCHC  L771902F  Pholfir
P oA UV RhA e
LPmdi-A-::

1. Other relevant and detail provisions regarding employment
contractual relations shall be considered to constitute as part
of the employment contract relations of the commission so far

as they have not been inconsistent with this regulation.

2. LV L0 haove-a)yl: (419° Pr (034A
1841 Croe @i LY (1A RADAT
Tond witFoo LT T1SEeT90
eaa PP LU K70 ALPTINNTIO::

2. This regulation may not deprive the employees from obtaining
any better benefits due to employment contracts concluded
before or after the issuance of this regulation or determined in
any other way.

78. £7(F7 AAIAAA

78. Amendment of the Regulation

0t ANéAL T ALTTo- LVTT L7
A“laopita- ANA APCN ATL00A ALLCY
LTAA::

The commission may, when so required, submit this regulation to

the concerned body and have it amended thereto.

79. 073 NAATNL 40T

79. Matters not covered by this Regulation

LV 70 00T PATNLT ANTSLEP 19017
A AcCon  hITT oCreT
A-FITHN oo P18 R759945 APLLT hol T4
@15 LATVFPA::

20

The commissioner shall, having them looked into in the light of
the civil service laws and principles render decision on
administrative matters that may not have been covered by this

regulation.

80. avanl @ PM@-A)t oA

80. Power to Issue Directives

AHY L7 ov-A.
NHNCHC — avand @ P
2ANNT hd®-::

14991 P2 LNLANNT7
0ot ew-a)-

The commissioner shall have the power to issue detailed

directives necessary for the full execution of this regulation.

81. &7+ ?77050T LIb

81. Effective Date

£y L0 NaAA. oo 3971 HAdL V27 1)
1 hoM01 7 LI°C P05 LUGTA::

This regulation shall enter in to force as of the date of its

publication in the Zikere Hig Gazette of the Regional State.

ac AC Done at Bahir Dar
PP9°+ 30 7 1997 9/9° This 9™ day of November, 2004
W IX A YOSEF RETA

PA71e- N é-R NAA

Head of Government of the Amhara National
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