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A PROCLAMATION TO PROVIDE FOR THE FINACIAL
ADMINSTRATION OF THE ADDIS ABABA CITY
GOVERNMENT

PROCLAMATION NO 16/2009
A PROCLAMATION TO PROVIDE FOR THE FINACIAL
ADMINSTRATION OF THE ADDIS ABABA CITY
GOVERNMENT

WHEREAS, it is believed to be necessary to revise the Addis
Ababa City Government Financial . Administration
Proclamation, Proclamation No 16/293, to make effective
and efficient the budget preparation, collection and payment
of public money, maintenance of accouﬁts, internal audit and
the management of public resource and c!.rebt by alleviating the
problems encountered in the implementation of the

proclamation during the period in which it was in force;

WHEREAS, it is found to be necessary to implement the
new procedures of work that are the outcome of studies of the
business process reengineéring carried out under the Civil
Service Reform Program with the view to make the system of

public finance administration more effective;
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NOW THEREFORE, in accordance with the Federal
Government  of  Ethiopia Financial Administration
Proclamation No 648/2009 and Article 14(1) (f) of the
Revised Charter of Addis Ababa City Government
Proclamation No 361/2003, the Addis Ababa City Council
hereby proclaimed as follows;

PART ONE
General
1. Short Title

This proclamation may be cited as the "Addis Ababa City
Government Financial Administration Proclamation Na.
16/2009.”

2. Definitions

In this proclamation, unless the context requires
otherwise:

I. " Charter" means the Revised Charter Proclamation
No 361/2003 of Addis Ababa City Government

2. "City " means the Addis Ababa City;

3. "City Government " means the Addis Ababa City
Government;

4. " Mayor" means Mayor of the Addis Ababa City
mayor ;

5. "Cabinet " means the Addis Ababa City Cabinet;
6. " Council" means the Addis Ababa City Council;

7. "Sub-City" means the second level of administration
of the City stated under Articles 10, 30 and the
following of the Charter.

8. "Chief Executive of Sub-City" means an executive
official who leads the administration of the sub-City

9. "Aid in Kind" means any assistance received by the
City Government under a bilateral or multilateral
agreement, or form other sources that is received in
the form of goods or services or any other form other
than money;

10. "Approval" means ény authorization of the City
Government Council to pay money out of the
Consolidated Fund;

11. "Appropriation" means the endorsement of the
budget allocation by the City Cabinet based on the
budget approved by the City Council;

12. "Capital Expenditure" means an outlay for the

acquisition of or improvements to fixed assets, and

" includes expenditures made for training, consultancy
services and research;
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it "elmPAA 4L 70T QY APe oow( sl (17 13. "Consolidated Fund" means all public moneys that
CEarge panye s a4 Ml 09 (L Ao, are on deposit at the credit of any public body where
A-Fhétar  eah e edr 0, CrRET the bank account has been opened by the Head of
pamye ot THINT 3m ANGEL  NISOA Bureau under this Proclamation, all public moneys
Aré  THI PLNT NSO 9evl ey held in cash by any public body pending
ACED yars disbursement and all aid in Kind;

LAt MIAT QO-AT ANPPYE OEF 14. "Commitment" means an obligation that becomes a
CLmAET URAPT AT PULME  SALYT liability if and when the terms of existing contracts,
. A | agreements or laws are met;

: 15. "Disbursement” means the release of any public
it "neet vt taPandr 43L& 0T .(‘-l"l'll"m money from the consolidated fund to the public body
@ pevyamt THHAL ALLELAT  forUsT or any other organ to which the budget is approved:
womef T OLF AA KhA CINTANG J0°3 16. "Expenditure” means payment made to a person or
1% «ely» “I0T Aot A0CF oA 0eg A organization who has right to receive such payments
AFaor PREe %I el hhdbgaTe OET in accordance with the contract entered into by the
AL THINY PerdA ot ANG: adr ORF public body or any other obligation to pay;
LCET 0@, ARCE PhéA G0 17. "Fiscal Year" means the period beginning Hamle 1™

% "POE: 9emi aM.:" Nhga & AOD A% @ +3 and ending Sene 30" of the Ethiopian calendar;
FA@" LI 03 18. "Grace Period" means the thirty (30) days

i PTCH Lb» ‘0T aALe- PaET o0t bt commencing Hamle 1 of the Ethiopian calendar

during which invoices received for activities of a
capital project carried out in the previous fiscal year
shall be paid from the previous fiscal year's capital
budget appropriation;

19. "Supplementary Budget" means a budget approved
in situations where the revenue budget appropriated
for activities of the Government to be carried out in a
fiscal year is not sufficient or where a budget is
required for an activity of the Government to which
budget is not appropriated or where the expenditure
budget appropriated for an activity is not sufficient:

20. "Other Receivables" means any amount owing to the
~ City Government other than a tax or pénalty on

tax;

21. "Head of Bureau or Bureau" mans the Head of
Finance and Economic Development Bureau and

and Economic Bureau

Finance Development

respectively;
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22. "Public Body" means any organ of the
Government Body which is partly or wholly
financed by the City Government allocated
budget; ‘

23. "Public Money" means all money belonging to the
City Government received or collected (or
receivable) by the Head of Bureau or by any
official of the City Government or by any person
authorized to receive and collect such money on
behalf of the City Government and includes;

a) special funds of the City Government and the
income and revenue from them;

b) revenues of the City Government

c) money raised by the City Government by the
issuance and sale of securities;

d) money received by the City Government or
any public body as loans or as assistance
under bilateral or multilateral agreements or
from other sources;

e) financial support from the Fedéral Govern-
ment, and

f) aidin kind.

24. "public Property" means all property, except
public money and land, belonging to the City
Government;

25. "Remission" means the discharge or release from
taxes, penalties or other receivables;

26. "Write-off" means the cancellation from the books
of accounts, of receivables or obligations due to
the City Government or any claims by the City
Government;

27. "Sinking Fund" means a fund invested to repay a
long-term debt, replace fixed assets or for any
other public purpose determined by regulation

issued by the Cabinet;



1R & hAN 124 oM TC & TR @ 3 ETVE 3.9°
AL "P0Et+ Moo

L]

Addis Negari Gazeta - No.1 November 9/2009 Page

AT NABE oolf Nt
RCONTT 200 ACONTTPLYN veqQl OLP
hh2e  TCEhT o0fAA  PoLRLT  PT4PR
PAET Ho@-C Yot

D "PHAP 3497 29AT OAT M+Am AN vl

a

+tALt  0°LeH PP~ T  THA POLIGO%
PAOTA RS +0C Y-

PONT A&F» TINT APt ooplf (LT
T4 AAT (924TC NG Pov}pit ool g
k7 P AIPOPA “1T0A QATLLATA AhA%T
P40 99 ARG MMATT PPY 91401 NS
P°NC  A1A-T PNt +9C AV
T oAyt PO LNTF@F WIPRPALT (7L
ALt T A@EMMC  AG  ATINTARRC
PHHLID T Prod- AT @M1t AP
N%2.P0FA NAT NG ANTAT APtows. aom(p
Lt 94%70-% N AIRLACN POLEIN H0-::

@B «PONT ®RTTC» “IAT VAT PULEAN P YAT

ag

AR

o

0

S
™

AWVPIT (@t aoplf LT Proe- WG
AT wlABF 44971 POLYIT A IADYTY
APENMC  AIRUVI CINGE  PUPY 914017
AAmtT  (172.P0TA AhAT  PoLPLe. NS
paoy ot ol e (LkT thdh A ATIRLNR
POLLATA ACoT Y0-::

«NET NAL ?1R417 MRy “INT hBXP@- WS
héd2o 0E+ oL MET+ MNeod
hteof@ P1HN oM NAL @eR, 71247
1@-::

«PtmPAn LUy AT Poe Tt TG MLS
OeR, PULRLINT Poo ¥/t LU 10

P 08> “10T AOTA RS hAIC @Nrs

haosp  A1C (oeQRC @29 APATS MAT
ATV POAR® NLC ®Ly PATS P10t
28,3 10-::

«@POHTS N1y ZIAT 425N PANAT ©LI°
P4LSTIN DI AGRLAT POLAT L PoLLH

YEDI® A1 AP PI9°E Nt AL P04
NI1275 MILF LaI°LA

. «RI0F» TIAT PhSA h1+99 P4L2S NS AhSTIL AT

o/nt 1an::

L« A@» TIAT PHATC A@ @L9° W7 Ph@-1t

oot PAAM® AhA 10

28.

29.

30.

31.

32:

5

34.

35.

36.

3V

"Budget Transfer" means the authorized

movement of funds in an approved budget from

one public body, head, subhead, project or item

to another;
"Special Purpose" means an activity of the City
Government which in accordance with

legislative authority is carried out by earmarked
public money;

"Internal Audit" is an independent and objective
assurance and consulting activity designed to
add value and improve an organizations

operations which helps an organization
accomplish its objectives by bringing in a
systematic and disciplined approach to evaluate
the effectiveness or risk management, control
and governance process;

"Internal Control" means an integral process
that is effected by a public body's management
and personnel, designed to address risks and to
provide reasonable assurance that is the pursuit
of the public body's mission;

"Excess Expenditure" means expenditure in
excess of the budget approved or appropriated
or the budget allocated through budget transfer;
"Consolidated Account" means the City
Government treasury account through which
public money is received and disbursements and
expenditures are made;

"Public Debt" means domestic and foreign
borrowings of the City Government by the
issuance of direct advances and sale securities as
well as guarantees issued by the City
Govémment;

"Security Bond" means any document produced
or held to perform financial promise or financial
obligation and includes Treasury bond,
promissory note and bond.

"Office" means the Finance and Economy
Development Office of sub-City

"Person" means physical person or a body given

personality by law.

-
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38. "Recurrent Expenditure” means the amount of
money public offices need permanently year
after year.

Scope of Application
1. This proclamation shall be applicable to public
bodies of Addis Ababa City Government.
2. The City Government Cabinet may issue from time
to time the list of public bodies to be governed by

this proclamation.

. Genden refenence

In this Proclamation, unless the context requires
otherwise, expressions in the masculine gender also
apply to the feminine gender.

PART TWO

Power and function of Finance and Economic Bureau

5. Powers and functions Duties of Finance and Economic
Development Bureau

The Head of Finance and Economic Development

Bureau shall:-

I.supervise and monitor the finance of the City
Government; and conduct audit of public bodies, if it
deems necessary;

2.cause effected a system of preparation of budget,
allocating resources and appropriation of budget that
enable proper utilization of public resources;

3.effect the yearly payments of the City Government
based on the budget appropriated;

4.Oversee the internal audit functions of public bodies
and develop appropriate standards of work and conduct
for application throughout all public bodies internal
audit functions; develop internal control standards,
assist in building the capacities of the internal audit;

5.follow up and evaluate execution of internal audit
report; submit to the City Cabinet annual report
indicating findings of internal audit; follow up
execution of decision of the City Government;

6. monitor and evaluate the execution of budget and
submit bi-annual report to the City Government
Cabinet on the performance of budget;

7.cause the public get awareness about the

administration and execution of budget of the City

Government;
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8. establish a system which renders government

cash management effective and economical;

9. maintain the.accounts of the government:
submit annually and whenever necessary to the
Cabinet a report on the financial activities and

cash position of the City Government;

10. Build the capacity of sectors and Sub City
public bodies in the administration of public 3

finance.
6. Responsibilities of Heads of Public Bodies

1. Heads of public bodies have the duty to ensure that
all of resources for which they are responsible are
used for proper and approved objectives and that
they are used in the most economical, efficient and

effective way.

2. Without prejudice to provisions of Sub Article 1 of
this Article, the financial responsibility of heads of

public bodies shall include:-

a) Developing a system for financial administration
which ensures transparency and accountability;
monitoring the system developed within. the

public body to ascertain is functioning well;

b). Ensuring- that the internal audit system
established within the office is appropriately
staffed with trained and qualified manpower and
that the imerna] audits are carried out

independently, efficiently, and economically;

C). Ensuring that the internal control system
established within the body is organized in a
way to enable each performer discharge his
respective obligation based on specified job
description; and that sufficient number of

trained employees are assigned;
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d. issuing guidelines of work performance
which show complete and particular situation
of public body on the basis of the Finance
Adminstration Proclamation, the regulation
which will be issued by the Cabinet and the
directives which will ‘be issued by the Head

of Bureau.

¢) ensuring that timely, proper and reliable
financial information analysis is prepared

and disseminated;

f) ensuring that the financial report of the pu-
blic body is submitted to the Bureau on the
due date, closing the accounts of the public
body at the end of the fiscal year and
submitting the same to the Auditor General

for audit;

g) ensuring that the employees of the public
body are performing their duties in
compliance with this proclamation, the
Regulation and Directive issued pursuant to
this proclamation and procedures laid down
in accordance with this proclamation; and

that the internal audit is carried out timely;

h) preparing their annual budget in accordance
with the Directive issued by the Head of
Bureau;

i) submitting the cash requirement and cash
flow prepared based on the evaluation of
the public body's program;

j) submitting monthly cash utilization report of

the public body;

k) taking appropriate measures in accordance
with the report of the external audit or
internal audit.

7. Internal Audit

1 The Internal Audit of each public body shall include

the following responsibilities



XD KANO 9194 UM RTC B TP ai 3 ETvE 9.9°.

V) Paopie (k3 Prod- NIPHL APy
ARV Poople bk THING MGt
-+ o231 TP AL oPpA}
A“1LONT (oA PR ARYT AR
PRCINT PARAT L7CT Al (k
PAAL AL AG PILC PAdar PPCOAT
0?5+ ool KWCPPE mons3  ehr
tant

N) Pyt el (kY FART POLLTA
PAST TCEPT PHIRAT

) (@}t oopie LT ONT A1
PAT@  PAATS  PArep awamlpPRG
~CHT T PUA 14990 NIRRT
MtoAy PLHL ARYT AGPIOR}IG pAaopng e
L+ PAAL A& AT AlCa. <¢7CT
A“IP LA POLENTA £2CHT PHIRAT WG

av) Pavl e (Lk PAWGC ACHT ARG POONT
®RTTC PANE T OmI7IT A hTLPP
AP (1+oNy PLHL ARYT Aodp Lk
PNAL 544 9°hC LAMA:

€ PONT AART SALS OA-PPF (U APE

PHOAMTFD7 AL NovoMFFo-  RIeT -

PULRCANT @7 21ST®I9° 1605 AaohAhd
YT TOP PRCOIAN:
‘ Z tmeeit

PALIRIS. Pomyqmt ol O POAL A4
LU APES (APE oow(dt Polom- L3NF WG
@Al ePT  (DALYT (Lovi@ aoprle (L
AP op (10N (NG @I +9NEP
PETTFDF 071217 12 AWF"? AdFA RS

Lz +tmeeyt Aant:

a) conducting internal audit at specific intervals to
evaluate the performance of the public body and
to ascertain that public money and public
property are used for intended purposes, and
submitting audit reports to the head of the public ¥
body and to the Head of Bureau, follow-up .
measures taken based on audit finding;

b) developing audit programs which are specifically
designed to meet the interest of the public body;

¢) developing a monitoring system which shall, at
regular intervals, test and rep(?rt to management
and the Head of Bureau on the public body's
compliance with the applicable internal and
external directives and procedures; and

d. advising Head of the public body, at regular intervals,
on its internal practices and controls and on whether
they are efficient and economical.

2: The govemr;lent shall protect heads and staff of
interr;al audit with legal protection against any

persecution because of performance of their duties.

8. Accountability
The Head of every public body is accountable to the
City Government Cabinet for the responsibility to
ensure‘that the provisions of this proclamation and
of Regulations issued pursuant to this proclamation
are fully and properly implemented by the public

body for which it is responsible.
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PART THREE

COLLECTION AND DEPOSIT OF PUBLIC MONEY

9

(%]

9. Consolidated Fund

There shall be one consolidated fund into which all
public money shall be paid except that otherwise

allowed by law.

The Bureau shall record aid in kind in the consolidated
fund based on the information it obtains from the

concerned public body.

The bureau shell manage and administer the

consolidated fund.

The Bureau may open, in the name of any public
body, bank accounts for the deposit of public money
and order the closing of the same. Such accounts shall

form part of the consolidated fund.

10. Collections of public Money

1%

No public money shall be collected except when

authorized by law.

No public money shall be collected without the use of
the official receipts of the Bureau or a reéeipt printed

with the authorization of the Bureau.

Every "authorized person who collects or receives
public money shall deposit the public money so
collected into the consolidated‘ fund and keep a
record of receipts and deposits of it in the form and

manner prescribed in directives issued by the Bureau.

11. Deposits of Public money

1. -All public money shall be deposited in the

consolidated fund to the credited of the Bureau,
except aid in kind which shall be recorded in
the consolidated fund and therefore deemed to

be deposited.
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2. Money paid into the consolidated fund for a
special purpose may be paid out of the
consolidated fund according to the proclamation
which established that special purposc.
12. Interest
The National Bank of Ethiopia shall pay interest on

money deposited in all accounts held by it in the name

of the Bureau or any public body. The rate of interest

shall be fixed by a mutual agreement of the Bureau and
the National Bank.

PART FOUR

Remission of debt, Write-Offs and different Fees and

Charges
13. Remission of debt
I. The Cabinet may remit for good cause any other
receivable and any interest paid or payable on it or
delegate such power in whole or in part to the Head

of Bureau.

9

Where the Cabinet believe that there is good cause
and upon the recommendation of the Head of
Bureau, it may remit any tax. including any interest

paid or payable on it.

U5}

The Head of Bureau may for good cause remit any
tax or any other receivable up to an amount

determined by Regulation issued by the Cabinet.

14. Conditions for Remissions

I. A remission of the types provided under Article 13
of this proclamation may be total or partial.

conditional or unconditional and may be granted:-
a) before, after or pending any suit for the recover
of the tax penalty or other receivable in respect

of which the remission is granted:

b) before or after any payment of the tax.

penalty or other receivable has been made or

enforced by execution: and
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¢) with respect to a tax or other receivable in any
particular case or class of case and before the
liability for it arises.

2. Where a remission granted in accordance with this
Article is on tax paid. the amount of tax remitted
shall be set-off against the tax payable by the tax
payer in future years.

15. Reporting of Debt Remissions
Remissions granted under this proclamation or any other
proclamation during fiscal year shall be reported in the
public accounts for that year.
16. Write-offs
1. The Cabinet may issue regulation regarding the
writting-off of all or part of any receivable or
obligation or any claim. Such regulation may
prescribe:-

a. The criteria for determining whether any
receivable, obligation or claim may be written-
off;

b. the requirements to be met and the
procedures to be followed before any
receivable obligation or claim may be
written-off;

c. the information and records to be kept in
respect of receivable obligations and claims
that are written-ofT:

d. the conditions under which public property
lost may be written-oft; and

e. the manner in which goods lost due to
depletion. leakages or any other natural

cause may be written-oft.
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from the Federal Government as well as the Budget

which shows the expenditure coverage shall be approved
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1. The Head of Bureau shall submit to the Cabinet
macro-$onomic and fiscal framework. Such
framework shall contain three consecutive years'.

a) estimates of all revenue to be raised during each
fiscal year classified pertain revenue item;

b) estimates of expenditure for each fiscal year
per each public body segregated by recurrent
and capital expenditure; :

c) estimates of recurrent and capital expenditure
segregated by economic sector;

d) portion of budget allocated to the Sub-Cities
based on budget allocation formula.

e) the expenditure financial coverage of the
budget; and

f)  recent year's macro-economic perfor-mance.

[S9]

The macro-economic fiscal framework submitted by
the Head of Bureau pursuant to sub-article (1) of this
Article shall include major macro-economic plans.

20. Format for Macro-economic and Fiscal Framework and
Annual
Budget Preparations and Submissions

1. The Bureau shall design the format for macro-
economic and fiscal framework and annual budget
preparation and submissions.

2. The format to be designed pursuant to sub-article (1)
of this Article shall at least contain:

a) estimates of any government revenue expected
to be raised during the fiscal year to which the
budget relates;

b) estimates of recurrent and capital expenditure for
that fiscal year,

c)- proposals for financing the budget for that fisc-

al year,
d) development plan and focus area of the fiscal
year, and '
e) budget allocation formula prepared for Sub-
Cities.
21. Ceilings of Budget

1. The Head of Burau shall determine the maximum
expenditure amount on which each expenditure
budget request is to be based.

2. Notwithstanding the provisions of sub-article (1) of
this Article, the Head of Office shall determine and
disclose budget ceiling of government offices and
Kebeles under the Sub-City based on the ceiling fixed
for the Sub-City and direction set by the Cabinet of
the Sub-City.
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22. Budget Approval and Notification

The Head of Bureau shall:

a) submit to the Cabinet the budget projection of

the coming fiscal year;

b) provide justifications on the budget endorsed by

the Cabinet to the City Government Council.

The budget shall be approved by the City Council
until Sene 30" and make all government offices at
City level and Sub-Cities shall be notified up to
Hamle 7.

The Budget approved by the City Council shall be
published up on Addis Negari Gazette.

The Sub-Cities shall notify until Hamle 10" to
government offices under them by allocating the

budget approved for them in block.

" 23. Budget Transfer

Transfers shall be allowed from the recurrent budget

to the capital budget.

2. No transfers shall be allowed from the capital budget

to the recurrent budget.

24. Budget Transfers within Public Bodies

1.

The Head of Bureau is hereby empowered to;

a) transfer funds of expenditure of the recurrent

budget within a public body;

b) transfer budget from one capital project to

another within a public body;

c) transfer the budget approved for capital
expenditure of the public body to finance
pending obligations of a project approved in
previous years for which no budget is allocated

in the current fiscal year,

d) transfer the budget when organs under a public

body merge or split.

The Head of Bureau may delegate the appropriate
head of public body to exercise the power vested in

him under sub-article (1) of this Article.
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25 .Budget Transfers between sub cities or cities or Public

Bodies

The Head of Bureau may transfer a recurrent budget from

one public body to the other if it is ascertained that the

public body to which the budget is appropriated can not
wholly utilize its budget.

1. The Head of Bureau may authorize the transfer of
funds from the capital budget of one public body to
the capital budget of another public body under the
following conditions:-

a) Where a deficiency in one public body's capital
budget can be met by an offsetting transfer from
another public body's capital budget approved
for that fiscal year provided that the. capital
budget receiving additional funds is a pi'eviously
approved capital budget.

b) Where a budget is requested to finance pending
obligations of a project approved in previous
years for which no budget is allocated in the
current fiscal year.

26. Budget Transfer from City to Sub-City or from Sub-City
to City

The Bureau Head may transfer budget, based on the

request of Head of Sector Offices, from City to Sub-City.

Similarly the Head of Sub-City Office may transfer

budget, based on the request of Head of Sub-City Sector

Offices, from Sub-City to City.

27. Transfer from Contingency Budget
Notwithstanding any limitation provided by the
budget proclamation of the current fiscal year,
where additional funds are requested on the basis
that they are urgently required for the current year's
operations and could not have been foreseen in the
annual budget :-

1. it is allowed to transfer from the contingency
budget where the Mayor faces unexpected and
urgent work to the extent requested for such
work;

2. Notwithstanding the provisions of sub-article (10
of this Article, when it is ascertained by the
Head of Bureau that payments are not effected
for goods supplied and services rendered in the
previous fiscal year, the Cabinet of the City
Government may authorize transfer of amount
proper for the additionally requested expe-
nditure from the contingency budget;
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3) where additional budget is requested for an activity to
which budget has not been allocated and the same is
ascertained by the Bureau, Cabinet of the City
Government may authorize transfer for the requested
amounrt from the contingency budget.

4) The Chief Executive of a Sub-Ciity may transfer, notifying
the Sub-City Cabinet, from the emergency expenditure of
the contingency budget an amount proper for the
requested expenditure.

28. Additional Budget
Additional budget appropriation may be authorized by
the City Council based on the recommendation of the
City Government Cabinet.

29. Delay in Budget Approval
If the City Government Council has not approved the
annual budget until the beginning of the new fiscal year,
then until the annual budget is approved by the House.

1. the approved recurrent budget of the previous fiscal
year shall be implemented on a monthly basis;

2. funds for previously approved capital projects shall
be released upon approval by the Head of Bureau;

3. the amount disbursed pursuant to sub-article (1) and
(2) of this Article shall be deducted from the annual
budget to be approved by the City Government
Council.

PART SIX
DISBURSEMENTS OF PUBLIC MONEY
30. Disbursements out of the Consolidated Fund

1. No disbursements shall be made out of the
consolidated fund without the prior authorization of
the City Government Council.

2. No expenditure or commitment of expenditure can
be incurred from the budget approved before the
budget is allocated by the Head of Bureau.

31. Disbursement Limits
Except as provided in Articles 23 to 27 of this
proclamation, no disbursements to public bodies shall
be made in a fiscal year which exceeds the amounts
appropriated in the budgetary proclamation for that

fiscal year.
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32. Submission of cash Flow and Cash Requirements

1.

3

Subject to the directives of the Head of Bureau, no
disbursements shall be made out of the approved
budget unless the head of the public body or his
authorized representative submits the cash flow and
cash requirements to the cash flow and cash

requirements.

Payment instructions based on the cash flow
requirements of the public body may only be given
to a bank taking into consideration the revenue
collected by the Government and the work program

of the public body.

The Head of Bureau shall Issue the calendar for

submission of cash flow and cash requirements.

33. Commitments

1.

No Commitment shall be made against an
appropriation except by requisition of the head of
the public body or by a person authorized by him
in writing.

No contract or other arrangement requiring
payment shall be entered into by any public body
unless there is a sufficient unencumbered balance
from the budget to discharge any debt that will be

incurred during the fiscal year in which the

contract or other arrangement is made.

Notwithstanding the provisions of sub-article (2) of
this Article, in the case of concluding long-term
contract relating to a project lasting for more than
one fiscal year, the ascertainment of budget
appropriation for the first fiscal year of the project

shall be sufficient.

The Bureau shall determine the procedures to the
followed and the manner in which records for the
control of financial commitments chargeable to

each budgetary item will be registered.

The head of the public body shall maintain the

records for the control of financial

commitments chargeable to each budgetary

item in a manner prescribed by the Bureau.
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34. Payments for Goods ar Services

1

No payment shall be made by any public body
unless, in addition to any other voucher or certificate
required by the head of the public body or other

person authorized by him certifies:
a) In the case of a payment for the performance of
work, the supply of goods or the rendering of

servijces.

i) that the work has been performed, the goods
supplied or the services rendéred, and that
the price charged is ‘according to the
contract, or if not specified by the contract,

is reasonable,

i) that a payment is to be made, under the
terms of the contract, before the completion
of the work, delivery of the goods or
rendering of the service, that the payment is

according to the contract

iii) that, in accordance with the procedures
prescribed by the Bureau, payment is to be
made in advance of verification, that the

claim for payment is reasonable; or

b) In the case of any other payment, that the payee

is eligible for or entitled to the payment.

The Bureau may prescribe by directive the
procedures to be followed to give effect to the

certification and verification required by this Article.

All payments over and above the threshold to be
determined by the Bureau shall be effected by bank

to bank transfer.

Public bodies shall maintain safe deposit boxes in
which petty cash is kept. The amount of money to be
used as petty cash shall be determined by a directive

to be issued by the Bureau.



1R R h&N 1246 A RTC 8 PPy o 3 ETVE 997,

Addis Negari Gazeta - No.1 November 9/.2009 Page 20

aF anTaa QR eoLar PTCH Lh

A%

Gh3e eaEr get @i herhsoy  eTA
FEERT 2C Q1een b0 Phee TEE e T
gon.: Had 0RA A e@ ¢ LI o-pr hlm
cppar  Gowd PRLSA OET A0 AhLA

LTAaA::
PN +ooAT

AAAT kT ergstar g0 Nigtad e
Aomd ool 0T Q0T L LA
Yol @4 ALITIT T OTHIO ANACTAE A-oonT
ALLT BTAAT UCHUC  K4J00™ LCw N0

a@- ovavl @ LOATA

h&A
g 48 PAPA NET AMTARC

@i e AL £APA MET

i)
P2

By APE AR dE etovahter NIAO
PILE  dAda, DAREE  Polfomar wvav(, @
ABAmOd ST ANET devk: PrédR AT
AMh OEF govd: v ld 47 Ll O6R,
ALLLA @RI ol AL ALOA PPl LU
Ui e AL Ph PCE ALCo torAT
LELEIN:

€ Ny AIPR F00 AIPR & PHRITO AFTCT
PACSSG PNLC 1M (FmPAaac- 43K
AT T AILANGALYE e AL PPH
adbTA LTAA:

PPLOLe NES

Aamat PAET g0t eo@ A PATIPANT
PatWeLLT 0L PAtTh oG Fary PP
go9 ¢ h&e UMl N%em4: holecaar Povs?
wF el € tmFPae L7CT PRET
hant::

35. Grace Period for Capital Budget
Payments of invoices in connection with a capital project
carried out in a fiscal year may be made in the 30 days
period after the end of the fiscal year on the account of

the capital budget of fiscal year ending.
36. Refunds of Revenue

Without prejudice to any limitations made by relevaﬁt
laws. where it is ascertained that undue revenue is
collected by the public Body. such amount may be paid
to the lawful person. The mode of implementation of this
provision shall be prescribed by a directive to be issued

by the Bureau.

PART SEVEN
Management of Unspent Funds

37. Unspent Funds

1. Without prejudice to Article 36 of this
Proclamation and the directive to be issued by
the Bureau, the unspent balance of appr-
opriation granted for a fiscal year shall laps and
shall be credited to the treasury account of the

Bureau.

2. Notwithstanding the provisions of sub-article
(1) of this Article, unspent balance of grants and
loans shall be retained in the consolidated fund

for continued use as may be necessary.
38. Advances

Every advance that is not repaid, accounted for or
recovered by the end of the fiscal year in which it
was made shall be reported in the public accounts

. for that year.
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Any advance or any portion of it that is not repaid.

accounted for or recovered in accordance with the

Out of any money payable, except for pension

money ;

N

where the person is deceased, out of any money
payable, except for pension money or the sum
payable when the contract is severed due to the death
of the employee, by the City Government to the heirs
of that person.

40. Refunds of Expenditure

Any amount received by the City Government in a fiscal

spcadany year as:
B eom, 4aoat 1. A refund of an expenditure;
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2. The Bureau may borrow on the authorization of the

City Council on behalf of the City Government from
Country sources but it should not have to exceed
from the determined level by the Revenue and

Economic Development Minister.

42. Signing Loan Agreement

The Bureau may authorize a government office to sign

loan agreement on behalf of the City Government



1% K€ AN 124 UM €TC & TPT 6 3 ENvE 9.9°.

Addis Negari Gazeta - No.1 November 9/.2009 Page 22

18
=

o

o)

ALC POLONLNT @ V4 PF

QY APE A% 48 (0+L9110- owlct
NLCo 0h+t?9 ANHERC N9° ALC Ao
L4 Oovp 0eg® QhiA N+TF NoeOLC
ogg  APATS  A¥® ATt AN
LTAN::

Ay A2¢% 200 R3¢k & Ptroeahtard ¢
AL A%1PA PILE  DALar:-

V) PPOFGD YL POLOMATIS HRO- théL
PO INTT +7 AT PRROT  Ah4AAT
POAST 2°mT APPONFT

A) PPOTS NYATT ATRANLALYE APTTT

h) AIRANLALYTE PPTS ANKC @R PPN
36 A38FF oG ey (°%oeaht
NI°9°y T APLATT ARG APRL-ACT

myCo  ++1L¥T NATFO: Pa-A PATT
GLFPT PNLET 17N QhéA @OLP
ov-A- @oAN ATINAC LTAA:

56 A0A hEP MNLC NAPONLT Po(1Ref Y
£3 dAeeAeT AS NLCTF? NA“ImPAA

1o

PLC DAda. PhEPLO LI PRLN LT
+a0AT AIRLLT TLE PLONTT NPT
oL NLC 0L PPNTS N1 h&f
ATDLAI® POULPNTA THIA @P(&C LTAA::

(LC PSAda. ANéAL 072030+ L hh(Sea:
2C (o197 :-

v/ PhEP® 1Lh horgln 4T PHOARTY
NEC AP LT APhé.AT

A/ (A%E Poe(fef N1 PHONRT NLC
(AA Poe(fef @@vilf aovthtt @R

4 R3E 0L9° hATL MAL PUr NLCT?
¢ 1ToAL NLC O-NT OLT (AAN
NLC A’ImPAA LTAA::

43. Modes of Borrowing

1. Where the Bureau borrow money on behalf of the
City Government as provided under Article 41 of
this proclamation, it may borrow all or part of that

money by direct advance or security.

2. For the purpose of implementing sub-article (1) of

this Article the Head of Bureau may:-

a) determine the issuance and maturity dates, and

dates of payment and rates of interest;
b) sell any securities as may be necessary;

c) enter into, and to renegotiate, such agreements
relating to the issuance and sale of advances or

securities as is considered necessary; and

d) on-lend all or a portion of a borrowing subject to
terms of contract and conditions satisfactory to

the Bureau.

44. Borrowing for Repayment, Conversion and

Consolidation of Loans

1. The Head of Bureau may borrow such sums of
money as are required for payment of any direct
advances, or securities that are maturing or have

been called for redemption

2. The Head of Bureau may, when necessary, with the

agreement of the lender;

a) repay any loan prior to the redemption date
of that loan;

b) convert the loan into any other loan; or

¢) consolidate one or more loans taken previously

into an existing or new loan.
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I. The Bureau may borrow money for the efficient
management of the consolidated fund from Revenuc

and Finance Development Ministry.

9

The loan which the Bureau borrows in accordance
with sub article (1) of this Article shall be paid from
the next year budget.
46. Payment of Loan Obligations
The payment of the principal, the interest on. and
administrative expenses related to direct advances and
securities issued by or on behalf of the City Government,
is a charge on and payable out of the consolidated fund.
47. Set-off
1. The Head of Bureau may set-off the debt owed by
creditors to the government against confirmed debt

owed by the Government to such creditors.

[S9]

The amount to be set-off in accordance with this
Article shall be shown clearly in the financial report
of the government.

48. Security

The City Government may produce security with the

view to discharge obligations in accordance with the

provisions of Article 43 of this Proclamation.
49. Management of Public Debts

The City Government Cabinet may issue regulations

necessary for the management of the public debt of the

City Government, and the payment of interest thereon.

50. Transfer of Debt or Right

1. Cabinet of the City Government may issue regulations

on:-

a) transfer of debt of the City Government:

b) the way how third parties could transfer their
rights to the City Government.

2. No debt or right could be transferred in a way contrary
to what is provided by the regulations issued by the
Cabinet of the City Government in accordance with
sub-article (1) of this Article.

S1. Records of Public Debt

The Head of Bureau shall maintain a comprehensive and

Detailed record regarding the following:

1. The amount of money resived by the authorization of

the city council, under taken in accordance with. this
proclamation, by the issuance of direct advances

and sale securities;
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2. Containing a description of money so borrowed in

this form;

3. Showing all amounts paid in respect of the principal

and interest of all money so borrowed;

4. Showing all amounts paid to registers, fiscal agents
and others for i;dministrative services relating to the
issuances, management and redemption of direct
advances, and securities, and for administrative
services relating to the issuance, management and

payment of guarantees;
..PART NINE
AUTHORITY TO INVEST PUBLIC MONEY
52. Investment of Surplus Funds

Without prejlidice to the regulation to be issued by the
Cabinet, where money in the consolidated fund is not
immediately required for payments, the Head of
Bureau may, subject to regulations issued by the City
Government Cabinet, invest such money in eligible

securities as determined by the Cabinet.
53. Establishment and Management of Sinking Fund

. The City Government Cabinet may provide for the

creation and management of sinking funds.

2. All money required for sinking funds is paid out of

the consolidated fund.

PART TEN
PUBLIC PROPERTY

54. Acquisition and Disposition

No public property shall be acquired or disposed by
public bodies of the City Government unless it is

done in accordance with the law.
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55. Care, Control and Disposition of property

The head of each public body shall, in accordance
with directives of the Head of Bureau, ensure that
public property under the custody of this public
body.

1. is properly registered and has system of
monitoring;

2. is given proper care and maintenance; and

3. is disposed of if no longer serves the public
body.
PART ELEVEN

PUBLIC ACCOUNTS

56. Preparation and Reporting of Accounts

The Bureau shall prepare public accounts for each fiscal
year which shall embody the audited accounts of public
bodies and the audited consolidated account of the Sub
Cities and submit the same to the City Government
Cabinet and the City Council before the end of next fiscal

year.
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57. Contents of Public Accounts

The public accounts provided under Article 56 of this
proclamation shall be prepared in accordance with the

directive to be issued by the Bureau and shall include:
1. a statement of the City Government which contains:

a) the financial transactions of the fiscal year,

c) debt, guaranteed debt and contingent lia-
bilities of the City Government,
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d) sums appropriated, expended and unex-
pended for the fiscal year,
e) sinking funds, if any,

w) PTLT 43% hA LUIT f) ) budget support transferred and loan offered
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based on the budget support,

g) the accounts of special funds
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h) such other accounts and information as are
necessary to show, with respect to the fiscal year,
the financial transactions and position of the
Government.

The opinion of the Auditor General of the City

concerning his examination of the consolidated

accounts of the City Government; and

such other information as’ the Head of Bureau

considers appropriate.

58. Currency

The accounts of the Government shall be kept and

reported in Ethiopian Birr.

59. Records and reports

1.

The head of each public body shall keep financial
records for the responsibilities of the public body, in
accordance with a directive issued by the Bureau.
The head of each public body shall provide to the
Bﬁreau and office monthly reports showing the
financial transactions of the public body.

Each public body shall close its accounts and report
to the Bureau within two months after the end of the

fiscal year.

. The report to be submitted in accordance with this

Article shall include the amount received as grant

and loan and utilization of the same.

60. Financial Audit

1.

The Head of Bureau shall prepare and submit the
consolidated accounts of the City Government report
to the Auditor General for investigation.

Each public body shall close and submit its account
to the Auditor General within two months from the
end of the {_scal year.

The public body audited shall submit to the City
Government Cabinet audit report together with its
performance report of the period within one month
from the receipt of the last year audit inspection

report.
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PART TWELVE
FINANCIAL RELATIONS BETWEEN
FEDERAL AND THE ’CITY GOVERNMENT
61. Financial Support
1. The Financial relations between the Federal
Government and the City Government also
include the Federal Government support which

provided under the Charter

N

Concerning the Financial support of the City
Government, It shall keep finance and present
report to the Federal Government on the basis

of The

Proclamation.

Federal Government Financial

62. Foreign Currency
The Bureau shall prepare and submit the foreign
currency demand of the City Government to the
Ministry of Finance and Economic Development

63. Reporting
1. The Head of Bureau shall determine the content and

submission of reports of the government and shall
prepare the City Government financial report
2. For the purposes of macro-economic management
and financial administration the government offices
at city level and the Sub-Cities shall report in
accordance with the decisions of the Bureau Head.
PART THIRTEEN
MISCELLANEQUS PROVISIONS
64. Losses of Public Money and Property
The City Government ‘Cabinet, may issue
regulations up on the following isues:-

1. Prescribing the actions to be taken whenever
there are losses of public money or public
property.

2. Prescribing the records to be kept and providing
for the reporting in the public accounts of every

loss referred to in sub-article (1) of this Article.
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65. Offences and punishments

Without prejudice to the Charter and other
relevant laws, when offences committed by
this the Federal
Government of Ethiopia Financial Adminstration
Proclamation No 648/2009, Article 70 shall

apply.

violating Proclamation,

66. Access to Records

The Bureau or any other organ authorized by law
shall have unrestricted access to all books, papers,
accounts and records of all public bodies which it
deems to be essential to the performance of its
duties.

67. Delegation of Powers

The Head of Bureau may delegate his powers under
this Proclamation to the officials from his Bureau
and to the officials of other public bodies and may
specify the conditions in which those powers may be

exercised.
68. Retention of Records

The Cabinet may issue regulation about the retention
period of financial records

- 69. Issuance of Regulations

Cabinet of the City Government may issue
regulations necessary for the proper implementation
of this proclamation.

70. Directives

The Bureau may issue directives for the proper
implementation of this proclamation.

71. Repealed Laws

The Addis Ababa City Government Financial
16/1995
repealed and replaced by this proclamation.

Administration Proclamation No. is

72 . Inapplicability

Any Proclamation, regulation, directive or practices
inconsistent with this proclamation shall have no
effect with respect to matters provided under this
Proclamation.
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73. Transitory Provisior

Financial transactions commenced before the
effective date of this proclamation shall be
concluded in accordance with the system laid down
by the Addis Ababa Financial Administration
Proclamation No.16/1995 and regulations and

directives issued thereunder to implement that

Proclamation.

74 . Effective Date

This Proclamation shall enter into force as of 9™

day of November 2009.

Addis Ababa
Done at this 9" day of November/2009
Kuma Demeksa

Mayor of Addis Ababa City





