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SERVANTS PROCLAMATION

WHEREAS, it is necessary to strengthen the justice
system so as to give civil servants better protection and
it is essential to incorporate in a new ‘law the changes
occurring as a result of the implementation of the
human resource management sub-program of the civil
service reform program; and also, it has become
necessary to issue law that is necessary to identify the
powers and functions of the civil service commission

and administrative offices of the city government;
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' ' . ! !
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NOW, THEREFORE, in accordance with Article 2(7),
Article 11/1/ and 2/c/ and also Article 14/1/ /a/ of
the Revised Addis Ababa City Government Charter
proclamation No.361/2003, it is here by proclaimed as
follows:

PART ONE

. General
1 X Short Title

This proclamation may be cited as the “Addis Ababa
City Government Civil Servants Proclamation No.
6/2008.”

158 PO 795
Unit Price
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2. Definitions
In this proclamation:-

1. “City” shall mean the Addis Ababa City.
2. “City Cabinet/cabinet” shall mean the Addis
Ababa City Cabinet.
3. “Administration” shall mean the Addis Ababa
city government Administration.
4. “Administrative Tribunal” shall mean the city

government administrative tribunal
established based on Article 75 of this
proclamation.

5. “Civil Servant” shall mean a person employed
permanently by the city government of Addis
Ababa; however, it shall not include the
following:

a) Bureau heads, deputy bureau heads,
commissioners, deputy commissioners
and their equivalent or above officials;

b) Members of the city council, sub-city
council and kebele council,

c¢) Judges of the courts of the city
government of Addis Ababa and public
prosecutors;

d) Members of the Addis Ababa city police
force including other employees governed
by the regulations of the police;

e) Employees excluded from the coverage of
this Proclamation by other appropriate
laws.

6. “Temporary Civil Servant” shall mean a
person who is employed in a government
office for a job which is not permanent in
nature or, where circumstances so require,
to a permanent position; however it shall not
include, the following;

a) persons employed as daily laborers who
are paid on daily basis;

b) persons who are assigned for internship

or training;

c) persons who enter into a contract with a
government office as an independent
contractor for consideration,;

d) persons who enter into a contract with a
government office due to their special
skills and ability on part-time basis for
consideration.

7. “Government office” shall mean any office
of the City Government of Addis Ababa
established as an autonomous entity by a
proclamation or regulations and fully or
partially financed by the city Government
budget; included in the list of the
government institutions to be drawn up by
the city cabinet.
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8. “Class” shall mean the basic unit of positions
classification in which a group of positions which are
similar in duties and responsibilities are classified so
that a common class title can be used; the same general
requirements as to education, experience, knowledge
ability and skill can be required and the same salary
rate, range; can be applied to the class.

9. “Position” shall mean a set of current duties and
responsibilities assigned by a competent authority to be
performed full time by an individual employee.

10. “Promotion” means assigning a civil servant to a
higher grade;

11. “Commission/ Commissioner” shall mean the civil
service commission or commissioner, respectively,
of the city government;

12. “Head of a Government Office” shall mean a
government official who directs the office and
includes the deputies;

13. “A Medical Certificate” shall mean a certificate that
describes the health condition or prescribes sick
leave of a civil servant and issued by a local medical
institution licensed by the appropriate authority or
where the certificate is acquired from abroad it shall
be verified by an authorized body.

~
14. “Salary” shall mean base pay and penodical
increments fixed for a grade of a class.

15. “Conditions of Work” shall mean the entire field of
relations between  government office and
government employee and shall also include hours
of work, wage, leave, health and safety,
compensation to employment injury, dismissal,
retrenchment and severance pay, disciplinary and
grievance procedure and other similar matters.

16. “Redeployment” shall mean assigning a civil servant
to a higher position without announcing the position
for promotion according to Article 31 of this
proclamation, or to similar position of an equal grade
and salary, or to a lower grade where the civil
servant so agrees.

17. “Administrative Decision” shall mean for the purpose
of part (10) of this Proclamation a decision given by
the Head of a government office; either orally or in
writing, on a recommendation by disciplinary or
grievance handling committee in accordance with the
power conferred by law or a decision given by the
Head of a government office without following the
required due process.
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18. “Appeal” shall mean a complaint lodged before the
Administrative Tribunal by a civil servant aggrieved
by administrative decisions of the head of
government office.

3. Scope of Application

1. This proclamation shall be appiicable to “Addis
Ababa City Government offices” and “civil
servants” covered by the definition given under
Article 2 of this Proclamation.

2. Unless otherwise expressed, expressions stated in
the masculine gender shall apply to the feminine
gender.

PART TWO

Orgarizational structure, Position
Classification, Salary Scale and Allowances

4. Organizational structure

1. Any government office shail undertake studies and
decide the organizational structure and staffing plan to.Jy
enable it achieve its objectives.

2. If the organizational structure and the staffing plan
prepared in accordance with Sub Article /1/ of this
Article requires additional budget, a government office
shall first obtain the approval of the Finance and
Economic Development bureau before implementing
it. =y

3. The Commission shaill issue directives regarding the
organizational structure and staff planning of |
government offices.

5. Classifications of Positions

1. When a city government office faces new positions that
are similar to positions already ciassified under a class, {
it shall allocate the positions under such class and
implement the same.

2. Wherea new position is created the city goveriment
office shall complete positions classification
questionnaire and submit to the commission for
evaluation and classification.

6. Salary Scale

1) The commission shall prepare a salary scale to be
applicable to the Civil Service in general, submit the
same to the Cabinet, and supervise its proper
implementation upon approval.

2) The salary scale shall contain the base, maximum
pay and steps indicating periodical increments for
each grade.
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3) Notwithstanding Sub-Article 1 of this Article and
upon permission of the city cabinet the
Commission, based on the specific nature of a
government office shall undertake studies of salary
scales and submits the same to the council; and upon

approval, supervise their proper implementation.

7. Equal Pay for Equal Work

All positions of equal value shall have equal base
salary.

8. Payment of Salary
Any Government office, shall, at the end of each

month, pay salary to civil servants or their legal
representatives.

9. Increment of Salary

1) Periodical salary increments to civil servants shall be
based on their performance evaluation results.

2) Civil servants scoring an evaluation result of

satisfactory or above satisfactory shall be entitled to
a salary increment every two years.

10. Attachment and Deduction of Salary

1) The salary of a civil servant may not be attached or
deducted except;

a) a written consent of the civil servant obtained; or
b) due to court order, or
¢) the provisions of the law so provide.

2) By notifying the employee in writing, the monthly
deductions from the salary of a civil servant pursuant

to Sub-Article (1) (b) or (c) of this Article shall not
exceed one third of his salary.

11. Allowances

1) Any allowance shall be paid only for the purpose of
carrying out the functions of the civil service.

2) The commission shall undertake studies on the types
and payment of various allowances and submit the
same to the cabinet and, upon approval, supervise
their implementation.
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PART THREE
Human Resource Planning, Staffing and"
Performance Evaluation

CHAPTER ONE
Selection and Recruitment

12. Human Resource Planning

1) The purpose of Human Resource planning shall be to
enable a government office to take measures to meet
the objectives specified in the strategic plan, to
forecast its human resource demand, to acquire
human resource in the right number and type, to
develop and properly utilize it, monitor and evaluate
its result and make corrective measures from time to
time. <&

2) - Any government office, based on its strategic. plan,
shall prepare and implement short, medium and long
term human resource plan.

3) Vacancies may be filled through recruitment,
promotion, transfer or deployment on the basis of the
human resource plan.

4) The commission shall issue guidelines on human

resource planning.

13. Filling of vacancies

1) There shall be no discrimination among job seekers or
civil servants in filling vacancies based on their
ethnic orngin, sex, religion, political outlook,
disability, HIV/AIDS or any other ground.

2) A vacant position shall be filled only by a person who
meets the minimum qualification required for the
position and scores higher than other candidates.

3) Notwithstanding the provisions of Sub-Articles (1)
and (2) of this Article, where two or more have
scored equal or close result in recruitment,
promotion, and deployment preference shall be
given to:

a) female candidates;

b) candidates with disabilities, and

c¢) members of nationalities comparatively less
represented in the government office.

4) The definition of disabled person stated in the
appropriate law related to disability shall also apply
for the purpose of this Article.
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15. Employment of foreigners

Without prejudice to the provisions of Article 5(2) of
the Federal Proclamation No 270/2002 the proclamation
providing for foreign Nationals of Ethiopian Origin with
certain rights to be exercised in their country of Origin
and Article22(2) of this Proclamation, a person who is
not an Ethiopian national may not be eligible to be a
Civil Servant.

16. Vacancy Announcement and Examination for
Recruitment

1) Government offices shall advertise every vacant
position to be filled by a new civil servant.

2) Notwithstanding Sub-Article /1/ of this Article,
whenever there is shortage of professionals in the
labor market, a government office may solicit
graduates of higher educational institutions for
recruitment in cooperation with the institutions.

3) The commission shall issue directives with regard to
advertising vacant positions, and the preparation and
conducting of examinations and disclosing the
results there of.

17. Medical Certificate and Police Record

Without prejudice to Article 13/3/ of this
Proclamation, the candidate who has scored the highest
mark, among the competitors and passed the
examination, shall submit medical certificate except
HIV/AIDS test to prove his fitness for service and
written testimony to prove that he has no police record
with regard to crimes referred to in Sub-Article /1/ /b/ of
Article 14 of this proclamation.
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18. Appointment and Oath of fidelity

1) A newly appointed civil servant shall be served with
a letter of probation appointment, signed by the
Head or any other authorized official of the
government office, stating the title and grade of
his position, his salary and date of commencement
of his appointment, together with job descriptions
of his position.

2) The appointed civil servant shall, before
commencement of his work, take the following
oath:

B being a civil servant solemnly and
sincerely swear to faithfully serve the people and
execute government policy, and to respect at all
times the Constitution and the laws of the Country
and not to disclose to any party information that is
revealed to me by reason of my duties and is
classified as secret or confidential by law or
standard transparent procedure.”

19. Determination of Starting Salary

1) Any newly appointed civil servant shall be paid the
base salary as fixed by the civil service salary scale
for the position he is appointed.

2) The commission shall issue directives on the
circumstances in which government institutions may
decide to pay a higher base salary to new recruits
and the directives may include the types of position,
the extent of departure from the base salary, the
eligibility criteria and other relevant matters.

20. Prohibitions

In any circumstance it is strictly forbidden to employ or
to be employed by presenting a falsified /forged
document or using any other illegal meaqns.

21. Probation

1) The purpose of probation shall be to prove the
competence of a newly appointed civil servant
through follow-up of his performance.







